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First Installation

How you can contact us

Top Next

Impressum

PosBill GmbH
Brunnengasse 4
56355 Kehlbach
Germany

Fon: +49 (0) 6776 9591000
Fax: +49 (0) 3221 108991715

e-Mail: sales@resigo.com

CEO: Udo Finkbeiner

Amtsgericht Koblenz, HRB Nr. 4816
VAT-identificationnumber: DE167129943
http://www.PosBill.com

http://www.ResiGo.com
http://www.MyPosShop.com

Technical modifications and errors excepted.
All pictures similar.

Important Parameter File

Previous Top Next

The parameter file represents the central switch board in PosBill. Here you can set up all the
important settings, like for example, the number of items on the display, design, layout for left or
right handed users etc. The layout can be assigned to the company, POS terminal, workstation or
server. The parameter file entered in the lowest place is the one that will go into effect. PLEASE

READ!!!
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Installation Wizard

Welcome to the installation of PosBill. We hope all your requirements are met with our software.
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You have 2 options:
1. With one click you can generate sample data which can then be used to test the program. (The database will
be automatically filled with test data)

In some countries with different taxes in each county and town a window opens. Here you can enter any sales
taxes you need.

B

2. Take about 20 minutes and enter the most important system data, thus creating a realistic working
environment. (Begin wizard for data entry).

Step 1
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Select your PosBill password. Our default password is 1. Check your currency symbol on the lower right side. If
you need to change the setting go to: Start/Settings/control panel/regional settings or language options.

75 Set up Wizard =
p— il i e e

The wizard will assist you in inputting your starting database. You can add, remove or edit this
data at anytime from the back office

Coloured fields are mandatory to be filled in. Press FINISH to save the data, or press CANCEL to \4 /

exit the operation.

Please enter a new master password. (Mote that password is case sansitive.) WARNING: If you forget
your password, you will not be able to access the software!

Password 1 DO NOT FORGET!

The password may contain up to 10 characters. NOTE: Password is case sensitive!

B
PosEill reads the system seftings of your computer. These settings can be altered as follows: ok

Start->Control Panel->Regional and language options->Standards and Formats

Cancel Back Continue ->

tep 1

Select your PosBill password. Our default password is 1. Check your currency symbol on the lower right side. If
you need to change the setting go to: Start/Settings/control panel/regional settings or language options.

Step 2
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> Set up Wizard R
General information | Company details Enpl-um | Vﬂ.lua-ddudtnl Ww]ﬁﬁhaﬂmmdmimmi

Enter the company address. The ID is for internal purposes only and should be
kept as short as possible.

Company ID Tes
name 1
name 2
Streat

Ceuntry | GroGbetannien - GB

Cy/Town
Esmail

Telephone no.

Fax

Receipt
Starting number for: 1

Cancel <- Back || Contine >

lease properly enter in "Company details" your complete address. Your address appears on your invoices/bills
and is part of the PosBill licensing process. The starting number for invoices and tickets should be left at 1
unless you would like to work with a different number sequence. You may only use numerical values.

Step 3
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9 Set up Wizard @
| General infomation | Company detais | Emelovee | Value added tax | Product groups | Finish and proceed to tem enty |

Flease enter your name. The abbreviation is used for internal identification and should be as short as possible.

Employee ID Manager

First name  Victoria

Sumame  Smak
1D for comespondence g
Frefemed language | English -
[ Cancel ] <- Back | [ Continue -» ]

Enter an employee name. The correspondence ID appears on invoices so that you know who has issued the
invoice. Each employee can select the working language that he desires. The standard languages for the time
being are German, ltalian, English and Spanish. The complete working environment will be adapted to the

chosen language.

Step 4
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rfj Set up Wizard @
' General information [E‘mpa'lrdat,m | Emplaye= | VMMIH_:HDMW | Finish and procesd to em entry |

Tacnumber || VAT no.

Please enter the percentages of the required tax rates. Leave unused posts on 0.

VATrle 1 20000 %
VAT rate 2 500 %
VATRIe3 oo %
VATmte4 poo%
VAT rate 5 0.00 %

{

<= Back ” Continuse -> ]

Enter your tax number as well as your VAT Reg. No. These will be automatically printed on the invoice. Enter the

VAT rates applicable to your country. For example for Germany you should set your V.A.T. rate 1 to 19% and
rate 2 to 7%.

Step 5
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¥ Setup Wizard ==
| General infomation | Company detais | Employee | Value addedtax| Product groups | Finish and proceed to item entry

The essential categories and sub-groups for allocating to articles later should be defined here. The number of necessary
groups can be changed later from the back office.

Mames of categories
General Special Miscellaneous

Sub-groups for categories

Sub-groups Sub-groups Sub-groups Sub-groups
Tediles Computer Sweets
Shoes Mobie m‘nn‘mca,u:rn . Magazines
Cosmetics
[ Cancel ] [ <= Back I [ Continue -> ]

This is the most important step for you. The entry of your categories and sub-groups makes up the heart of the
system. By way of these subdivisions you can later find your items in POS.

Assign the sub-groups to their corresponding categories. How easily you can later find an item is determined by
its allocation to a category or sub-group. It is very important to plan your categories and sub-groups properly
from the beginning so that an employee can always easily find an item. For each sub-group there should be no
more than a maximum of 60 items.This will put an end to the chaos of paper slips at the terminal. All items can
be found much more easily via their product groups. A bar code is no longer essential

Step 6
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r'ijdumerd
| General inforation | Company detais | Employee | Value added tax | Product groups | Finish and proceed to tem entry |

The previous input will be entered now in the database. After this the program will be started for
item entry. There you can proceed with the input of items.

Save data and conlinue with item entry

Cancel | <- Back

Simply click on the button and begin with the item entry.

Step 7
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Item entry ]
bem Description Price Category Sub-group EAN barcode Ve
4013 Highlights/Lowdights - short E15.00 Besuty Hairdresser
4014 Highlights/Lowdights - middle £20.00 Beauty Hairdresser
4015  Highlights/Lowdights - long £3500 Beauty Haindrasser
4030  Financial Times £1.00 Kosk Mewspapers
4031 Daiy Maid E045 Koosk MNewspapers
4032 Guardan ED.70  Kiosk Newspapers
4033  Daily Mimor £0.38 Kosk MNewspapers
4040  Trident Mix £0.33 Kosk Gum |
4041 Bubble Gum Lolly £0.30 Kosk Gum |
4060 CocaCola £120 Kosk Baverages 18
4061 Diet Coke £1.20 Kosk Beverages |
4062  Fanta £1.20 Kosk Baverages
4063  Spnte £1.20 Kosk Beverages
4064 Apple Juice £1.25 Kuosk Beverages
4065  Coffes £0.85 Kiosk Beverages
5001 Sandals £3500 Tendiles Shoes
5002  Running Shoes Women £65.00 Tesdiles Shoes
5003 Running Shoes Men EBS.00 Teadiles Shoes
, (IR Becks Lasthar ﬂl?rnm Tantilas Zhose | . i
Item Description Price Category Sub-group EAN barcode VAT
5002 Running Shoes Women £65.00 |Teoties v | Shoes | 1
Additional selection 1 Red| 2 3
1
Search online for EAN | . Cancel My e
p e : Save line ” I ‘ Dielete jte I

You can now enter your items. Try to fill in all the individual fields. For each item select the required V.A.T. rate.
Try to always assign the item to a category and sub-group. If you find thatproduct groups are missing, you can
add them afterwards in back office.

Finished - You have made it!

You have entered your master data. Decide whether you want to proceed right away with the operation of POS
or if you desire to make further additions in back office. We wish you lots of success with PosBill. You can find
additional information as well as demo-videos at http://www.posbill.com.

_O_
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POS Functions
About PosBill

The PosBill POS software has been developed primarily for use in the hospitality industry. PosBill employs an
Access data base. The version PosBill premium uses the free Microsoft SQL server Express and is a real client

server based data base.

With PosBill premium you can easily work without any problem with large data bases, networks or also with our

mobile units.

You can find valuable information and tips on our blog!

Front Office Display

Previous Top Next

Complete view of the PosBill Point of Sale front office display
Client namben 0 Working date: J00TI2004 Usar Mansger
Dnagsione Frash Produce

Weliness Hairdresser

3
Deposit

= HHE®

Opsration 114
Balynce £0.00

The explanations of the different functions can be found next to the following screenshots.

p16
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Wash and Cut

I Wash and Cut

O Shampoo

) Hair conditioner

|| Face Massage

@ Hair spray
B Highlights/Lowlights - middle
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Display of an open operation as well as of the current
balance

In this areayou can see all temsincluded in the open
operation

Squares indicate the selected items
Circles ahways correspond to a square and represent
additional items

Red circles or squares indicate canceled items

Green circles or squares indicate items that have already
beenbooked

Orange circles or squares are items that have been selected
but have notyet been booked

Information about selected item (Item highlighted in blue)
You can enteritems by directly typing the item number
(PLU) with the numeric pad. it is possible to enterseveral

items with the same numberat once.

For example, if you enter 2x 3000 and confirm with OK, the
item with the number 3000 will be posted 2 times

p17
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Extras: Transitory item, customer account payments, advance payments, deduct
item, vouchers, return merchandise, item details

Price: Change item price, change price list for operation, activate price list, assign

discount to operation and item

Customer: allocate operationto customer, new customer with or without allocating
to operation, deposit account payments, advance payment, swipe loyalty card

Additional item: opens the list of all additional items entered inthe system.

Additional texts: Opens the window for entering additional texts. Text blocks already
entered inthe system can also be selected.

Cancel: an already booked iterncam be immediately canceled. If the item has already
been printed a cancellation ticket will be printed

Item search: opens the item search. The items can be sorted alphabetically or by
iterm number

Deposit items: Opens the list of deposititemsin orderto book the deposit charge.

You can find the time clock on the left hand corner of the POS front office display

p18
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Wellneis Hairdresier

TIME TRACKING OF WORKED TIME

After logging in via password, magnetic card or a similar method the following confirmation
appears:

TIME TRACKING OF WORKED TIME

The log off is carried out in a similar way. In Back office in the employee settings you can make
changes in the working time. Evaluations in file format can be carried out in the menu item"Data
export".

The log off is carried out in a similar way. In Back office in the employee settings you can make
changes in the working time. Evaluations in file form can be carried out in the menu point "Data
export".

p19
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Price Functions Previous Top Next

POS Functions/Price

1. Change item price

First, select the item whose price should be changed. Then access the function “Change item
price". By using the numeric pad you can now enter the correct price. You can block this function
in server permissions.

2. Change price list

If you have created different Price lists, then you can change the price list for an existing
operation. Simply select the price list you want.

ANNIVERSARY SALE

PREFERRED CUSTOMER

Once a price list has been selected for an operation, it will be used for the operation.

3. Assign discount to operation

Enter the discount rate for the operation. The discount will be applied to all items that are
discountable. You can set up discountable items in Item data/ Item.

4. Assign discount to item
You can also discount a single item. To do this the item must be discountable.

Customer Search Previous Top Next

If you want to assign an operation to a customer you will find the required mask by going to
“Customer” and then to “Allocate operation to customer". In the mask that appears all you need
to do is enter the beginning of a name and the live search will directly display the customer that
you are looking for.

p20
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Short name Surname First name Postoode City/Town Straat Telephone no.
SR Ryan Sarah 0X14BJ Oxford 98 High Street
FT Taylor Patrick OX2 6PE Oford 67 Banbury Road

Customer Functions

POS Functions/Customer Functions

Allocate operation to a customer

New customer without assignating to operation

New customer and assign to operation

Deposit account payment

Advance order

Swipe loyalty card

p21
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1. Allocate operation to customer

Short name Mame First name Postal codae CityiTown Straat Phone

MBE Bruce Martha AB21 YA Aberdeen & Hunter Square 223 7112013
FPB Burns Paul EHS 3JG Edinburgh 34 West Main Road 0131 557 2357
SH Huntley Stephen EH2 2EQ Edinburgh 1 Princess Street 0131 556 2428
JOMES Jones Charles EHZ ZEQ Edinburgh

CR Ryan Cristina EH11TR Edinburgh 20 Morthbridge 0131 534 8200
SMITH Smith Richard 2EQ EH3 Edinburgh 43 Crown Street

Select a customer from the guest register.

#15 #17
£51.20 £24.85

Martha Bruce Patrick Taylor

The name of the selected customer will appear immediately on the operation field.
2. New customer without assignating to operation

By using this function you can enter a customer’s address directly on the POS front. You do not
have to assign the customer to an operation.

SHPREY o a
= - i
i Search
Santalio !
T

B Administer depos acoount for Bhis Cusiomer

@ﬂ-.-ﬂﬂ.ﬂﬂﬂ-
CE000 nm

‘BAgEEESaREs | —

Confirm with "Finish". A short nhame can only be present once in the customer register. Therefore,
for names that occur frequently you should select a distinguishing abbreviation, for example
Smith-John or Smith-London

p22
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3. New customer and assign to operation

See 2. The newly entered address will be directly assigned to an operation.

Whenever you assign an address to an operation, then the complete address will appear on the
invoice. The customer s turnover as well as the number of times he has visited the establishment
will be recorded in the customer register.

4.Customer details and customer history
Here you can see a variety of information pertaining to a customer. At a glance you can see the
address, number of visits, turnover, transactions in his deposit account, special remarks and

assigned price lists. In the customer history you can also carry out changes in the customer data.

Display detailed customer information

LR 01856 553623

- GEN Y Sarah RN 01856 553868
mamee 1 R‘!'Il'l

Ll 94 High Street

Current balamoe m

240062014 1700
240672014 16:01

@ Current monith

p23
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Remarias

Very demanding customer

[~ Comment(s) Date Information text

Paint color mixture 05/08/2014 Paint color mixture

24062014  Invoice no. 414

10% green
40% black 24/06/2014 Invoice no. 410

24/06/2014 Invoice no. 48

In customer details you can enter remarks and annotations.

_0_

Advance Order Previous Top Next

p24
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Client number: 0 Working date: 31/07

Beauty Drugstore Fresh Produce

Wellness Hairdresser

Allocate operation to a customer

New customer without assignating to operation

New customer and assign to operation

Deposit account payment

Advance order

Swipe loyalty card

A table or operation that is being processed can be saved in the background and re-established when the
operation is finished. In the operation window the basic data for the advanced order should be entered. The
customer's details are mandatory. All other information is optional. With the button for customer search you
can go to the customer search window. In the database there are additional fields in which you can later add
additional information.

p25
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Hewi advance onder

GEUTYE  June 2014 =

Hew advarsce order | Display bst |

Entry of the time is optional

Tirme Hour IIII]
Minutes I[m

Customer D I Tedephone no.

Guest iSrth

Advance arder remark I

Clicking on "Accept" opens the window for entering items for an advance order. Special items, like for example,
the Pizza assembly kit, etc. cannot be entered in an advance order (message). It is possible to use the numeric
pad for entering items.

p26
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Dnagston Fresh Produce

fediness Hairdresser Consulkaton

'

Clicking on "FINISH" ends the operation and restores the original item mask.

In the advance order window 2 types of list can be displayed and printed. You can select between a list with

items grouped by customer or a list with the total amount of all items. In the date field you can select the date
that should be viewed.

p27
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Reew achance oeder | De0ay It

Iterm no. Description

5043 T- Shirt Solid (M) 1
5045 T- Shirt Logo 1
5002 Running Shoes Women Red 1
5004 Boots Leather 1
G0 Pty Brorwrs 30 Wiest Wusn Roaed BHE 310G Edesbungh

£003 Dancing Flower Perfume 1
6052 Multivitamins (90 Capsules) 1
6026 Face Powder 1
6029 Lipstick 1

Print list l

Total amount of all ikems: & Groupped by customer |g

Reew achance oeder | De0ay It

Item no. Description

002 Running Shoes Women Red 1
5004 Boots Leather i
5043 T- Shirt Solid (M) 1
5045 T- Shirt Logo i
6003 Dancing Flower Perfume 1
E026 Face Powder 1
6029 Lipstick 1
6052 Multivitamins (90 Capsules) 1

= Total amount of all items Groupped by customer |g Print list l

In the list that is grouped by customer it is possible to delete a marked item from the list. If all items pertaining

p28
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to a customer are deleted, then the advance order will also be deleted.

EERR0L  Ausgust 3014 = n n

Hew advance onder| Depay kst

Item no.

OG0 Sarsh Rygan
5043 T- Shirt Salid (M) 1
5045 T- Shirt Loge 1
S002 Running Shoes Women Red 1
5004 Boots Leather

Description Quantity

(000 Pt Bevwws 3 Wit M Foad EHS 205 Edenbesrgh
6003 Dancing Flower Perfume 1
6052 Mulbivitaming (90 Capsules) 1
6026 Face Powder 1
6029 Lipstick 1

Total amount of all items & Groupped by customer |“ Dalete I |u Print list I

The lists can also be printed with the end of day close out.

p29
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El- [#] Cancel tems
.. [F] Cancelled tems
= [¥] Discount
‘... [#] Discourt tems
- [w] Commissian
=+ [] Deposit accourtt paymert
[ Deposit account payments
=[] Vouchers sold

- ] Bxpenditure details
- ] Company data
El- [#] Debtor and hotel charge

- ] tem tumowver
=I- ] Statistics

= [ Inhouse voucher

=- [ Groups of in-house vouchers
[ Details of in-ouse vouchers

= [ Sum extemnal employees

=- [] Bxtemal employees individually
... Details extemal employes

i... [#] Debtor and hotel charges individually

Q] Advance order
- [ Advance order lists
i [ Advance order item total

----- [ Details advance order

Extras - Transitory Items / Payments / Advance

Payment

| ra

Previous Top Next

POS Functions/Extras

1. Transitory items

Here you can book items that have already been entered in other systems, for example for lottery
tickets, services regarding packages or postal services. The items are shown separately in the

invoice and in the accounting

2. Payments

Here you can enter payments made, for example for lottery winnings. These will be taken into
consideration in the close out and the cash balance

3. Advance payment

p30
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Enter advance payment amount Advance payment method

If you receive an advance payment from a customer, you can note the amount and the method of
payment on the customer s operation. The amount will be subtracted later from the invoice total.
You can also use this function when payments are going to be made with several methods of
payment, for example £50 with credit card and the rest in cash. In this case you enter a credit
card advance payment of £50 and the balance due is settled using the method of payment cash.

4. Redeem voucher
You can redeem vouchers that have been previously issued. The voucher amount will be
subtracted from the bill amount.

p31
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Redeem voucher

Enter voucher number and press OK to confirm

5. Book item as a voucher item
Here counter entries can be made for single booked items. This function can be used, for example
when a customer has a voucher for an item.

Voucher Wash and Cut -£24.00
Wash and Cut £24.00
_0_
Extras/Returns Previous Top Next

Returns/Exchange merchandise

p32
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In Extras / Returns you can select any item. If you are dealing with an item that has been
discounted, then you can enter for the item a divergent price or a divergent quantity. The item
will appear on the invoice as a negative amount.

Enter the quantity and refund price of the returned item

Unit price £65.00 7 8 9 e

{.) Finish

Item Information Previous Top Next

p33
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Item detailed information 6052 Multivitamins (90 Capsules)

Item number EAN barcode

e a0 ke @ Multivitamins (90 Capsules)
=0 L Drugstore

This item has an unalterable fored pice No

STLE 0 il Health

This item is discountable Mo

The return of goods is possible when an item is cancelled No

Additional information

The tumover includes all icketed tems, regardless of whether or not they have already been billed.

Quantity Amount
Tumowver current year
Turmover current month

u Quit
Tumower current deay 1.00

In this mask you can see all the important information pertaining to an item. In order to view the

information you must first select the item on the front display, then in "Extras" you have to click
on "Item details"

Edit Items

Previous Top Next

In the POS front office display if you go to “"Functions” you can open the mask for editing items.
This mask provides quick access to the most important functions relating to items.

p34
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|ltern  Parameters Additional item

EAM baroeds Search using Barcodss
’r\f-:ulmr £ wmight ibem

[—__"°|

W Enguire B quonity and colculebs prics

Sabe prion m Frur chsas wnbu m E H As % of sale price

vaT Koy I E

SR _

f"lﬂﬂlﬂllﬂﬂﬂlﬂ"q"
y | u Appls 1k

FrErrrErErE e_—_
u-nnnnnnnn--- _

Additional Texts Previous Top Next

You can use additional texts when you book items on the POS front display and want to include
additional information. Either enter a new text or select one of the texts previously entered in
back office.

P35
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1 2 3 4 5 6 7 8 9 0 - =
M lint b enbigeny
1| @ w e r t ¥ u i o p [ |
a = Pd It g Ph I P A o SSiSme
\ z X C v b n m ; ! Concsl
FINISH
_0_
Additional ltems Previous Top Next

Additional items like additional texts can be added to items that have been booked. An item can be defined as
an additional item by selecting the corresponding checkbox in back office in the item settings. The item will then
appear in the front display and can be added to a booked item. Here is a view of additional items in the POS
front display:

p36
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Client number 0 Warking date: S00T2014 User Manager Opration 12§

Balance (34,50

Selection of additional itants for itemr: Wash and Cut [ Wash and Cut

D Shampoo
& Hair conditioner
) Halr spray

Item Search Previous Top Next

POS Functions / Item Search

p37
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02
Strakpianing

5044 5043 5042
T- Shirt Solkd (L) T- Shirt Salid (M) T- Shirt Solid (3]

022 an4g
Tinting Roots

If you cannot find an item right away on the touch layout you may use the item search. Sorting is
possible according to the item number or alphabetically. This way you can easily search for the
desired item and select it.

Item Kit Assembly (Front Display) Previous Top Next

In the POS front an item assembily kit is displayed in the same manner as a normal item. The only difference is
that when you click on it an item is not booked immediately but a selection of items appears from which the
employee has to choose. This is ideal for generating additional business. Here you can see an example of an
assembly kit from a hairdressing salon:

p38
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Redeem deposit item Previous Top Next

By using the deposit item key, deposit items can be redeemed. When you click on the Deposit
button, the different deposit items amounts will be displayed and the deposit amount selected will
be credited to the customer or subtracted from the invoice amount. The deposit item function can
be activated or deactivated for an item as needed. Deposit items are assigned to an item in back
office in an item's mask under additional parameters and they can be entered in the system in

back office/item/deposit item

p39
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. Oparation 1117
Balance -£0,40

| Battle deposit

I Battle deposit

Clieat number: 0 Working date: 31/07/2014 User: Banager

Drugstone Fresh Produce

Hairdresser Consutation

Invoice/Bill Previous Top Next

POS Functions /Receipt

1. Quick sale
With the button “Quick sale™ a receipt will be printed automatically. You will not be given other
selection options. In the Parameter file you can enter the method of payment as well as a footer

text for quick sale.

tethod of payment for quick, zale

Footer test for invoice j

2. Receipt

p40
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Payment

Retrieve transaction

Change payment method

Reprint bill

Cancel transaction

Open cash drawer

)
®
2
L. ]

2.1 Payment
For the imsoice determine language, method of payment and printer

Method of payment Invoice printer Foreign languages

n A I Nmmﬂal Iannum

German

N Invoice with receipt for guest expenses

“

In “Payment” you have several options:
-Method of payment
-Invoice/bill printer, Windows printer in network...

- Foreign languages (This will only be displayed if foreign languages have been entered in the system)

p41
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- Invoice with receipt for guest expenses

2.2 Retrieve transaction

Sahect thee bl that showlkd be refurmed to the previowss state,

Humberd J0072014 Humibers J007r2014 Mumber? 20072004 Humbars J007/2014 Humbers 30072074
Cperatien: 136 Qptration; ¥4 Cperason; #8 Cperaticn: 129 Operation: #20

Balance: C48.00 ) Balznce: L4750 | Balamce: £51.20 A Balance: -£0.40 i Balance: -£1.78

Humbaed 30072014 Humbers 30072014 Humber? J00TI2004 Humbari0 3W0T/2014 Humiber! 20072074
Operation: 123 Opration: #22 Cperatian: I7 Operation: 117 Operation: #5
Balance: £35.00 Balance: £30.00 Balance: £68.00 A Balance: 059,85 Balance: £38.00

If an error has occurred when printing an invoice, then you can cancel all invoices processed since the last POS
and server close outs. The items will then be restored to the old operations. You should only carry out this
function if you have manager access permission.

2.3 Change payment method

Sedect thee billl for wehich the method of payment should be altered

Humbardd 31072014 Humberds 21072014 Humbardd 31072074 Humb-erdd 31072014 Humbard2 31072014
Operatien: #1117 Cperation: #1118 Operation: #110 Cperation: #107 Operation: 287
Balance: -£0.40 ) Balance: -£0.40 )} Balance: E12.00 Balamce: £6.00 | Balance: -£6.00

Numbardl 310073014 Humbard® 31072014 Nusbaril 31007/2014 Humberd? 31072014 Numbarss 31072014
Operation: #104 Cperation: #35 Operation: #84 Cperation: #33 Cperation: #31
Bxlance: £12.00 I Balamce: EEZ.00 A Balance: E15.85 I Balamce: £155.80 A Balance: £10.35 I|

Select the invoice for which an incorrect method of payment has been entered and change the method of
payment.

2.4 Reprint bill

Sedesct Uhe bl Tor wikch a copy should bse primted

Receipt Operation: Balance: Date Short name
9 #3B £4B8.00 30/0772014

8 #34 £47.50 30/07/2014

& #29 -£0.40 30/07/2014

5 #28 -£1.75 3000772014

4 #21 £35.00 30/07/2014

3 #22 £30.00 30/07/2014

10 #17 £59.85 30/07/2014 BT
7 #15 £51.20 30/0772014 MB
2 #7 £65.00 30/07/2014

1 #5 £35.00 30/07/2014

Select the invoice for which a copy should be printed

2.5 Cancel transaction / Issue credit
You can view all invoices from a given date on and select the invoice you would like to cancel. The amount of
the canceled invoice will be credited on the current day.
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Sedect thes imvodoe that shouwld Be oresdifesd.
Receipl: Operation: Balance: Date Short name
38 #84 £15.65 31/0772014
35 #80 E111.20 31/0772014
45 #11T -£0.40 31072014
ar #32 £155.80 31/07/2014
38 #B5 £82.00 31/0772014
41 #104 £12.00 31072014 L
42 #87 -£6.00 31/07/2014
43 #107 £6.00 310772014
44 w0 g£i2003072004 |
45 #116 -£0,40 31072014
35 #81 £10.35 31/0772014
28 #5 £39.00 30/07/2014
27 #34 £47.50 3070772014
& #29 -£0.40 30/07/2014
5 #28 -£1.75 300072014
25 #25 £31.00 30/07/2014
20 #24 £24.00 3070772014
4 #23 £35.00 300772014
3 #22 £30.00 30/0772014
25 #21 £0.00 30/072014
10 #17 £50.85 30/0772014 PT
9 #36 £48.00 30/07/2014 :
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INEURMATIUN

Close message

Collective Invoice Previous Top Next

In PosBill it is possible to create a collective invoice for a customer, for example at the end of the
month.

In order to do this it is necessary to take several preparatory steps. The customer must be given
permission to use a collective invoice. This permission can be granted in Back
office/Customerdetails by checking the corresponding checkbox in "Customer parameter".

Also a method of payment for the collective invoice has to be entered in "Method of payment" and
assigned to the group debit. It must then be selected for this purpose in Company data/Settings.

When creating a collective invoice the method of payment chosen for collective invoices should be

selected. A normal bill for the operation will be created. The turnover will be booked on the
current date.
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Retrieve transaction

Change payment method

Reprint bill

Cancel transaction

Edit and print collective invoice

POS bookings

Open cash drawer

@

To edit and print a collective invoice you should click on" Receipt" on the POS front menu and then on
"Edit and print collective invoice ". Here you can select a customer as well as the individual invoices that should
be included in the collective invoice. By clicking on "Create collective invoice" your selected invoices will be
accepted into the collective invoice. The individual invoices will then be credited.
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Edit or print co B InvoicE

Address
Patrick Taylor 67 Banbury Road OX2 6PE Oxford

[hate Dsscription
3072014

( - Operation Collective invoice 2

' Balance £59.85 _
Hot Stone Massage £35.00
Coffee £0.85
Shoulder Massage £24.00

After creating the collective invoice the mask will close and a new operation containing all the
positions in the collective invoice will be displayed. For this operation a normal method of payment
can be selected and then the collective invoice can be printed.

_0_

Cancel Previous Top Next

POS Function / Cancel
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T, |

QUESTION

H Cancel booked items

The item has already been booked. Would you
like to cancel this item now?

Yes Mo

If items have not yet been ticketed, then by using the cancel button you can cancel items

immediately. By pressing the cancel button the last item entered will be canceled. If you want to
select a specific item, then you must mark it beforehand.

k

]

Print voucher (Front office) Previous Top Next

In Front office by going to Extras you can get to the option Voucher Printing. The following mask
shows this function:
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Create woucher and print {Only mandatory booking possible)

Voucher amount (£ iai muEl rabos o nmant s e s ot ke

IST=TRETINA Vo ucherOn Ticket (Bon)

Expiration date g Unlimited validity

M The voucher is personalised and is non-transferable.

The management of vouchers takes place in Back Office. You can find Information regarding voucher
management in our manual in System parameters /vouchers

Functions - Employee End of Day / End of Day
Close Out / Sale Statistics Previous Top Next

POS Functions /Functions
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ser: Manager

Clean screen

Customer reservation

Rentals

Expenditures

Enter initial cash float

Start Back office L & Employee running total

Employes close out

Software license ' Terminal running total

Registration of repair Balance POS

Cash up List of money count

Sales statistics

Change employes

-l
=
®»
o
-
£
>
»
'
'
-
"
5

Close POS terminal

1. Start Back office
Opens Back Office. Here you can manage your items and other master data

2.Cash up

2.1 Employee running total

Employee close out. The employee will not be set to 0. This is merely a momentary total of his
turnover since the last employee running total.

2.2 Employee close out

The employee will be set to 0. The employee end of day takes place at the end of the day or at
the end of a shift. The complete turnover since the last employee end of day appears on the close
out.

2.3 Terminal running total
The terminal running total represents a momentary total and does not set POS to 0.

2.4 Balance POS
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End of day close out and change of day
@® End of day close out without change of working day.

© End of day close out with change of working day

31/07/2014 F

After close out the current working date 30 July 2014 will be changed to the
new date 31 July 2014

You should select “"End of day close out without change of working date", if a close out is carried
out several times a day. Before each end of day close out all servers should be closed out!!!

"End of day close out with change of working day" is what should be carried out normally. This is
your end of day balancing. With the End of day close out, the system will be changed to the new
working day and you will obtain a complete list of the day “s turnover. Intentionally, the change of
day does not take place automatically. Restaurants work over a period of 24 hours and the
turnover after 12 midnight on a working day should also be included in the end of day close out. If
you have not worked on a POS terminal for a longer period of time you may change the date
manually to the current date.

All end of day close outs are final and cannot be canceled.

Close outs can be re-printed in back office. In "Lists/Layouts/Print layouts you can determine the
layout of the close out.
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3. Sale statistics

Total turnover
Payments

Tip

Service charge

Advance payments
Voucher redeemed

Voucher sold

Expenditures

Discount coupons
Top 20 items

ey All employees -
U 11/11/2014 I
LN 11/11/2014 3

Here you can access your current turnover by just pressing a key. You can access the information
according to the following criteria:

I Siraightening £220 00

- Total Sales

- Top 20 items

- Categories

- According to employees

- Selection of a time period: from - to

4. Enter initial cash float

If initial cash is entered for an employee, the amount will be taken under consideration when
making the employee end of day close out.
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Enter initial cash or change for employee

e

| SD
| Cash =£0.00

Scancode Previous Top Next

Use of a barcode reader to enter an item directly into the POS terminal

If you scan a barcode that has not been assigned to an item, the item mask automatically opens.
You can then select directly at the POS terminal the category to which the item belongs. In
addition, you can enter the item description and the retail price. Further information can be added
later in Back office / Item data.
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Fast entry of new items

Cotegoy s v (SN .

Invoice/Bill text

Additional s.ciection 1 [

Additional selection 2

Additional selection 3

e 600 | [ Fixed price B Discountable

VAT Key [l 20 =

Base quantity n Limit

[l Enquire the quantity and calculate phoe

List of Money Count Previous Top Next

Functions/ List of money count
This list serves as a help to check more quickly the cash balance at the end of the day. Simply

enter the number of coins and notes. The final balance will be indicated without you needing to
actually count the money.
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Total balance

Employee Commision Previous Top Next

While carrying out an operation, it is possible to assign individual positions to an employee for the
calculation of the commission.

To do this first book the item as usual.

Dancing Flower Perfume £22.00

Rose Blush £12.00
Lemom Bon Bons £1.90
Fanta £1.20

Then select the item and assign the employee you wish to it.
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==y

The assigned employee will be displayed below the item on the list of items being bought. In the
end of day close out the commissions that have been booked will be shown on the reports.

_ Dancing Flower Perfume £22.00
Assigned to Klaus

"~ Rose Blush £12.00
Lemom Bon Bons £1.90
=
Fanta £1.20
=
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Back Office
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Master Data

Master Data/ Company Data

Edit Save Quit
Company data | Settings | Bank account | Value added tax | Vouchers | Branch management | VMP interface

Property ID |POSEBILL |

name 1 |Ir1fin'rt'_.r Business Advancement Systems Ltd. |

name 2 | |
Country [Gml!br'rtannien - |GB

3 Lon Cae Banc,Sketty
Strest

Postcode |SA2 SEF

City/Town |Swansea |

Telephone no. |

Fax nn.|

\website |www.pusbill.cnm

|
|
Moile | |
|
E-mail |sales@pusbill.cum |

Return address for envelope window |

POSBILL View _;:

Please enter correctly in Company details your complete address. Your address details appear on your invoices
and are also an integral part of the PosBill licensing process.

p57



© PosBill, 2014

o Company details e
o “g
Edit Sawve Quit
Company data | Settings | Bank accourt | Value added tax | Vouchers | Branch management I YMP interface

Future item pricesfrom:  01/07/2015  The future prices assigned to the items will be valid as of this date.

Foreign language for receipt tesdt

[] Should an operating record be made

[] The terminal should turn off after closing POS (Only with users without manager permissions)
[#] Should unpaid bills and credit card payments be transferred to 'Outstanding items management’?
[¥] The cash income will be transferred with an employee or end of day close out into the cashbook.

Cash book

‘when should cash revenues be transferred to the cash book

() Emplyee close out (Employee turnover) i@ End of day close out { End of day turnowver)
.-'i'-.TTI_Ef'-JTIDf'-J! the normal 'u‘-;thcd -cf payment for accounts Method of payment for deposit account [DEE ,]
receivable cannot be used in special methods of payment. j
First, enter in methods of payment for each special method of Method of payment for collective [CDLL 'v]
payment, a special methoed of payment with the assignation INVOICES

accounts receivable!

The following entries are optional and can be overwritten by comesponding entnes in POS’, Workstabon' or Employee’.

Price list - FParameters - ]

POSBILL Edit .

If you are planning a new price list, you can enter here the date of validity for the new price list. In ltem Data you
can find the sale prices for the new price list. The change to the new price list will take place automatically on the
selected date. If you would like to have your items and invoices in other languages you can select here at least 3
other languages. If you wish you can also activate the check boxes for keeping a cash book or for managing
outstanding items.

With the setting "The terminal should turn off after closing POS" you can prevent employees from using
Windows programs after closing POS. Please note that when you shut down, the PC will be turned off.

If you would like to use deposit accounts or collective invoices, you must enter a method of payment for each of
these. The method of payment for the deposit account should be DEP and for the collective invoice COLL. You
can enter the different methods of payment in System parameters / Method of payment.

For each company you can enter a Price list and a Parameter. These are valid only if no other settings have
been made in POS, workstation or employee. Please pay close attention to the hierarchy of the allocations. The
smallest unit wins!!!
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Edit Sawve Quit
| Company data | Settings | Bank accourt | Value added tax | Vouchers | Branch managemert | VMP irterface
Bank account 1
Mame of bank
Account no. Bank identification code
IBAN BIC
Bank account 2
; Mame of bank
Bank I9enumcancn
Account no. .
IBAN BIC
VAT no. Tax number

In the billfreceipt. show the total amount in foreign cumency

Changes will come into effect after restarting the program. NBE: Both printer management and the main program must be
restaried for this to happen.

Currency symbol Exchange rate
1]

0
0

 POSBILL
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Enter here your bank details as well as your Tax No. and your VAT Reg.No. The VAT Reg.No. is important if you
deal with foreign guests.

In border regions or in countries like for example Switzerland it is important that the total amount be indicated in
a 2nd currency. In Back office / Master data / Company data / Bank account you can enter up to 3 currencies
with their corresponding exchange rates.

Currency syembol Exchange rate

Ew | [ 123 1E=123Ew/1Ew=081E
[
1
[

16 1£=160USD / 1USD=063Z

In addition to the amount in the standard currency, the foreign currencies with their exchange rates should
appear on the invoice. For this to happen it is important that the total amount in the foreign currencies be
included in the invoice layout. You can set this up in Lists/layouts / Print layouts / Receipt layouts. Select the
necessary layout, go to the tab "Amount payable" and enter the required variables. For 2 foreign currencies the
variables are [V30] and [V31].

Hew Delele  Save st

Customer address | Invoice Istterhead | Invoice bems | Sum | Experses| Tp | Vioucher | Advance paymernt | Amount pavable | Tay | Method of pagment | Tenm of pagr 4 ¥
Fiank size

TN e J @Sundnd O Smal [] Twscs the width OlTwicetheheigt (] 8ok

Line Colurmn M o of chasacters

4 0 2 Fiont colour Lbgrment

1 [ i J &) Black CrRed ) Ivesse &) leht () ight () Centered

e T Ve “'Dbprithfndhvmisﬂw

| vB1 B lineg tivee 0 Mumbei of blank e after this Ine. Hegatne value, blank bnes bedors this ne

[ W7 Ginoss anmoue Lirees [Insert besd)

| v Nt amout 1

| va Amount payable, i <> gross | hroount payalle [(ve 1

| W10 Tonal WA T, '['I.F“_‘u:l ]

W11 Total discount |

W12 Fonbes lasd [Ww3l ]

1 W13 T asls

| via POS |

| W15 Workstation 1

| V1B Terms of paymert

| vir Teut beims of payrment

V1g Iroice: bext for emplopes

| V19 Irvoice prinding lime

| Wan [Eiven in cumency

vl Given without cunency

| w2z Changs in cunency

Va3 Change without cumency

| van Aot papable in cueency 1

| ¥3 Arnounl pagable in ey 2

| W32 Ammount payable in cuelency 3

| Waz Asnounl payable of currercess in one e

| a0 Murnbes of persons =

| » IF headirg blank spaces shoukd be pirted, the fist chaiacter in the e must be a quolastion mek [

Value Added Tax / Take-out Orders
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Lrge s o T
A o=

Edit Sawve Quit

| Company data I Settings I Bank accourt | Value added tax | Vouchers | Branch managemert | VMP interface

[] &I item prices are given as net prices. VAT will be added to the net price.

Maote: "WAT key [ is set to 0% by default. In the “From:” field, you can enter future VAT rates to account for impending
VAT increases/decreases.

[] Double tax rates exist for some or all items |0 ar account for
financial accounting

VAT % for key Change from:  MNew % key
Key 1 20 0
Key 2 5 1]
Key 3 1] 0
ey 4 o 1]
Key B 0 0

By checking the "Additional tax’ bow, you can define if an additional tax should be added to the item

VAT key for take out orders 0 [[] Take out orders

[7] Use separate invoice numbers for company and private customers

Starting number after change of vear for: Receipt

POSBILL Edit _.:

Enter your V.A.T. rates here. If in your country there is a different V.A.T. rate for take- out orders do not forget to
enter it too. In case an increase in the V.A.T. rates is planned for the future, you can set up the new ratesin
advance. In order for the button for take-out orders to be displayed on the POS front it is necessary to activate
the checkbox for take-out in Back office/ System parameters/ Additional parameters and to enter a VAT key for
take-out orders in the above mask.

Voucher Management
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’f; Company details C&
fi :_—'

Edit Sawve Quit

| Company data I Settings I Bank accourt | Value added tax | Vouchers | YMP interface | Web Mudule|

With active voucher managementthe issuing and redeeming of vouchers i= monitored. Only vouchers which have been
izsued by PosBill can be redeemed.

[] Voucher management will be umed off

Ifa booked item is changed into a voucher item. then itis not nomally entered in the voucher management. With this
setting an entry can be forced to become an issued voucher.

[[] Voucheritems =should be entered in ‘voucher management’

Determine action for voucher item -

POSBILL Edit .

If the voucher management is turned off, then you can only enter amounts. The system will not check if a
voucher is still valid.

VMP- Interface
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] Company details

X

Edit Sawve Quit

| Company data I Settings I Bank accourt I Value added tax | Vouchers | Branch management | YMF interface

EHASTRA customer number
YWMP provider -
VMP FTP data
FTP server
FTF user

FTF passward

FTP directory

When should the transfer ocour?

i ‘with each end of day close out i@ Manually

i) Only with an end of day clese cut with change of date (Z-read)

Define time manualky

Time 1 Time 2 Time 3 Time 4
0 0 0 0
The time point must be between 1 and 24 hours )
[7] And by each end of day close out with date change
POSBILL Edit .:

In this mask you can set up the VPM interface. You can obtain the necessary data from your wholesale dealer or

his computer centre. if the data is entered manually only whole numbers can be entered.

Web Module
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’{; Company details E
®
Edit Sawe Quit
| Company data I Settings I Bank accourt I Walue added tax I Youchers I WMP inteface | Web Module |

PosBill Web Module

1 Please enter user name and web account password

User

After saving the data a message will be sent automatically to PosBill.
As soon as the web account is activated by PosBill you will receive via email an activation code.

Before you can use the web module you must enter the activation code

Activation code

POSEILL Edit .

With the PosBill Web Module it is possible to receive via the internet sales data and evaluations.

In order to use the web module you must register on the following internet page: myoffice.posbill.com
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- Regater Logon
. PosBillicom R ——
Log on.

Use local account to log on.

Username

Passwaord

I Save?

Log on

Paszeeonl vergessend

Register > if you don't have an account

Enpis

In this mask you should enter the registration data and the activation code received via email.
The web module must then be activated at one of the workstations

POS Terminal Previous Top Next
Master Data / POS Terminals
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-ﬁ' POS terminals @
@00 @ 0

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

POS | Send eqmail I Automatic close out |

POS ID POS Retail

The following entries are optional and can be overaritten by comesponding entnes in ‘Workstation' or
‘Employee’

Parameters [Standard ']

Price list [ v]

[7] The initial stock level entered applies to all EPoS terminals and is not user specific
[7] The reports saved as Excel tables should not be deleted when the program is started.

Warning! Manually resetting the working date or the number sequence will make all printed lists and
reports from the changed date on invalid

[] Despite this warning, procesd with altering the settings manually

Working date (31 Juy 2014

Last close out number 1

POs Edit

Here you can set up different POS terminals(Outlets). These terminals can in turn be assigned to several
workstations. Each POS terminal can have its own parameter/price list and area. These settings are valid as
long as no other settings have been made in Workstation or Employee.

The function for "resetting the working date" should not be carried out or should only be carried out after
consulting with us. Changing a ticket number or close out number in an already existing number sequence leads
to total chaos in your database!!! It only makes sense to move the date ahead after, for example, a company
holiday!!

Send e-mail

In "Send e-mail" you can send employee and POS close outs as well as monthly reports to any e-mail address.
These will be sent automatically if an Internet connection is available. They may be sent as attachments, as a
text mail or as an Excel spreadsheet. If you use this function regularly, you should enter your SMTP data. You
can get this data from your Internet or email provider..
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o

ﬁ POS terminals

("} ® @ ®0 &
Edit MNew Copy Save Delete | Start Previous MNext End | Quit
POS | Send e-mai |Pu.rtumatic close qut|

Cloze outs can be sent automatically by e-mail. In order to use this service enter the e-mail address to which the report
should be sent to.

MNote: The POS terminal MUST have intemet access

Send to the following e-mail address:

What should be sent? How should it be sent?

i@ All close outs. Also employee close outs i@ Textonly

i©) Only end of day close outs (™) Text and Excel spreadsheet as attachment
i© Only PO5 daily and monthly reports i) Only Excel spreadsheet as attachment

E-mail account data that is to be used to send information

E-mail address
SMTF customer
|Isername

Password

Paort 0 [] S5L encryption

POs5

Edit .:

Automatic Close Outs
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{J‘ POS terminals

& RN

Edit Mew Copy Save Delete | Start Previous Mext End | Quit

| POS I Send e-mail | Automatic close out |

Carry out close-outs daily at a set time

15:30 Carry out close-outs daily at this time

Sent reports by e-mail
[] Print close-out
[] Exit EPoS after close-out

[] Shut down terminal after close-out

Skip working date

[] Monday [] Tuesday [ Wednesday

[] Friday [[] Saturday Sunday

Fleaze note that the POS program has to be in operation at the indicated time. All employees who have not
settled accounts will be forced to do so. Operations that are =still open will remain open.

The selected weekdays will be skipped by date change. The working date will be st to the next free weekday.

PQas

Here you can set up for daily automatic close outs. In "Skip working date" select the days when your
establishment is closed and the program will automatically skip to the next working date.
If you select that the terminal should automatically shut down after a close out, then a user with the

corresponding permissions must be logged in during the close out.

Commission
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’(J POS terminals

E 0 @ & 06 &
Edit Mew Copy Save Delete | Start Previous Mext End | Quit
| POS I Send e-mail I Automatic close out | Commission |

How should the commission of the employees be determined?
i) On all items billed by the employes.
@ On all items booked by employees
(71 On all items in operations entered by employees.

[] Cnly the items for which a bill has already been created

[¥7] Display employee selection( ltems can be assigned to an employee)

POs Edit

Here you can decide how employee commissions should be calculated.

If you select the checkbox "Display employee selection”, then on the POS front the names of the employees will
appear and you can assign to an employee items that have already been booked and therefore appear on the
booking window. In order for the name of an employee to be seen on the POS front you must first select in
Employee/Settings the corresponding checkboxes.

[¥] Manager [¥] Display employee in commission selection

The commission rates are entered in the item window for each item individually. The commissions will be shown
on the end of day close out.

If you are using the commission function you cannot have the multiuser mode and the employee
selection activated at the same time.

Workstations Previous Top Next

Master Data / Workstations
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(€3 Workstations

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

Warkstation | Interface | Card teminal displa:.r|

Workstation ID  Worstation

The workstation 1s assigned to this POS terminal | POS v]

There is no card terminal connected to this workstation [

On this terminal @ second screen should be activated for use as a customer display [

The database should be recrganized when a change of day is carried out at this workstation. [

Track staff clock-in clock-out data at this workstation [¥]

For how many seconds should the screen be turned off whilst cleaning? 20

Transparency of background. (0% to 100%) 0

The following entries are optional and can be overwnitten by comesponding entnes in Employee’.

Bill printer for guick sale [Inmice V]
Parameters  Standard -
Price list -

Edit

Workstation

Here you can set up different workstations. Each workstation can be assigned its own parameter, price list and
area. These settings are valid if no different settings have been made for employees.

A card terminal can be connected directly to a workstation. Whenever a non- cash payment is made, the amount
due is transmitted to the terminal. Our system supports many terminals, for example the terminals from
B&S-Card Service which you can order directly from us.

With single workstation systems it is possible to reorganize the database automatically with the change of day.
This is not necessary with network installations with a SQL server.
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fl Workstations @

@0 0@ GOMNEG

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

Workstation | Interface | Card teminal display |

[] There is a staff log in reader (e.g. iButton, RFI0) connected to this workstation
Settings for senal interface of staff log in reader

Interface Farity - Baud rate -
Data bits Stop bits - Frotocol -

Code page ] Type of lock | Dallas v]

[7] lgnare server lock log off

[] There is a card reader for loyalty cards connected to this workstation.
Settings for senal interface loyalty card
InteﬂaceE Farity E Baud rate
Data bits Stop bits Frotocol
Code page 0
Type of card [ - ]

Il

[7] There is a WMP interface connected to this terminal
(WMP settings can be carnied out in 'company”)

Workstation Edit .:

When using an employee lock, a card reader or a customer display simply enter the serial parameters of the
different devices. You can see the default settings in the mask. On our Internet site you can find out which
locksand displays are supported.

Barcodes and magnetic cards can be used to manage loyalty cards. An example of a loyalty card that can be
connected is the German Golf card of the DGV. For information concerning other possible card connections
please contact us.
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fj Workstations

@ @@ ONG

Edit Mew Copy Save Delete | Start Previous Mext End | Quit

Workstation | Interface | Card teminal display |

Drrive and path for the communication files l Connection test

[] There is a customer display connected to this workstation
Settings for seral inteface for customer display
Interface Farity m Elaudrate
Databits (8~ Stop bits Protocol[NON |
Code page 1252 [ The interface will be used for video recording

Greeting line  Welcome
ESC sequence to clear display (27.42) 2742

Table for character conversion [[DDEPAG E1252

[[] Customer display indicating subtotal

[] On this workstation a cash drawer monitoring has been connected

Settings for cash drawer monitoring interface

Interface :]

Cinly the cash drawer module Gigatek DT 105x is supported!

Workstation

Edit .:

Enter here the path for the communications files of the Elpay interface.
The settings for the customer display you can get from your device manufacturer.
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{3 Workstations

Edit Mew Copy Save Delete | Start Previous MNext End
| Workstation | Interface | Card teminal display | Additional module |

A @@ GO

A
“f

Quit

(VMP settings can be carned out in ‘company’)

Active module at this workstation

[T vMP interface
[7] PayPal interface

web module

Workstation

Here you can select the workstations at which the individual modules should o'pe'rate.
Important: In a network each module can only be in operation one time.

Employees

Edit .:

Previous Top Next

Master Data / Staff / Employee
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) Employee

28 B0 O R @ OMN G

Edit Mew Copy Save Delete | Start Previous Mext End | Close

Employee |ﬂu;|dress I Personal data I Settings I Record of working time|

Employee'sID |50

|0 for corres pondence
Password |2

Permission groups | MANAGER
Language |English

Imvoice text line for employes

Phaone
Fau
Cell/mobile

E-mail

5D

WView

In Master Data / Staff / Employee you can enter the employees and assign them to a previously created user
group. You should also give each employee a 3-4 digit password. The password should contain only numbers
since using letters slows down server log in. Only the employee and perhaps also the manager should know the

password.

In “Permissions” access rights are assigned to each of the user groups.. The different groups can carry out
different functions such as enter items, cancel transactions, carry out the billing, etc. Each employee can work in
his language of choice. Our standard languages are German, English, Italian and Spanish. When an employee

logs in, the language that appears is his selected language.
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’ﬁ' Employee @

Edit Mew Copy Save Delete | Start Previous Mext End | Quit
| Employee I Address I Personal data | Settings | Record of wurl-:jngtime|

[] Manager [] Dizplay employee in commission selection

Manager always has all permissions. There is no need to allocate to ancther group.

Key number for time tracking

The following enines are optonal

Parameters [ v]
Price list | -|
Key number
Assign Key
IH Edit

The employee settings are very important.

Manager: The manager has access to all functions

Display employee in commission selection: In order for an employee to be displayed in the commission selection
on the POS display the corresponding checkbox must be selected here.

Each employee can be assigned his own parameter, price lists and area. These settings are binding and
override all other settings!

If you work with employee locks, you can assign the employee a key. You can assign a key by entering the key

number or by placing the card twice on the lock as the case may be. However, this is only possible if the
employee lock has been assigned to the workstation in Workstation / Interface.
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7 Employee
(] @ ®6 S
Edit Mew Copy Sawve Delete | Start Previous Mext End | Quit
Employee | Address | Personal data | Settings | Record of working time |
From ;ﬂ'lfﬂ-lf.?ﬂ'l-i - Lntil iE"ﬂ-leﬂ'l-i - Total working time | QQ02:22:00
Amives Departs Duration Status Emor
01/04/2014 13:11:00 01/04/2014 15:39:00 02:23:00 0K
1| I} | »
Arrival dateltime Departure date/time e
03/04/2014 09:30 03042014 1730 ‘ s ‘
Print | [ Create new line | | Updatelist |
H Edit .:

In the tab “Record of Working Time” you can evaluate and correct the working hours of your employees. In
addition, in Back office / Tools / Data Export it is possible to save the working hours accounts of your employees

as GSV files

Permissions

Previous Top Next

Master Data /Staff /Permissions

0 User groups and access rights |5
" 1

() @ @ ®6 &
Edit Mew Copy Save Delete | Start Previous Next End | Close
Pemission groups |

ID orshortname MANAGER
Comment(s) Al ights

MAMNAGER Edit .:
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First of all, you should enter the different groups. Usually there are 2 groups, one for the manager and one for
servers.

I =]

{0 User access rights E
Save Remove all Setall | Quit

Access rights for user groups [ MANAGER Bt ]

Meodified access rights take effect only after a new login.

----- [¥] Start POS

El Close POS terminal

Rk Start office workstation
Front Office functions

Back Office functions
[#] Table rezervation
(-] Bookkeeping

Various access rights can be awarded to the servers. Simply check the desired check boxes. If there is a +
before a check box, then for this position there are additional rights that can be awarded. The Permission group
can be assigned to a server in Master data/ Employees. By clicking on “Set all* you can assign the manager full
authorization.

Important: Make sure that there is at least one manager with complete access rights. Otherwise it is possible
that you could lock yourself out of the system and not be able to log on again.

Operating Records Previous Top Next

Master Data / Staff / Operating Records
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)

From date LIntil date Employes
01/03/2014 - 131072014 - All employees -
Date Employee Infarmation tesd i
3070772014 20:48:34  Manager Mew operation H1 L4

300772014 20:58:57  Manager Mew operation &2

30072014 21:06:43  Manager Mew operation #3

300772014 21:09:28  Manager Mew operation H4

300772014 21:25:09  Manager Master data created: Artikeel / 7001

30072014 21:25:32  Manager Master data altered: Arikel / 7001

0072014 2126111 Manager Master data attered: Arikel /7001

0072014 21:26:38  Manager Master data altered: Arikeel / 7001

3070772004 21:29:42  Manager Master data created: Artikeel / 7001

30072014 21:30:07  Manager Master data attered: Arikel /7001

30072014 21:30:46  Manager Master data attered: Arilel £ 4060

3040772014 21:30:55 Manager Mew operation #5 -
'l ] P

’ Preview

Select printer

Print

J |

By looking at the operating record you can determine when someone has made changes in the system. The
dates and times of the important changes are saved. You can search for a specific date or employee easily by
using the selection options available.

p78



© PosBill, 2014

Operating records Infinity Business Advancement Systefi@iogdenod 010320104 - 13002014
Paga 1 For employess: All employeas

Printing dale 13 Oclobar 2014

Messages

Diats Employas Pramalion
0072014 304834 klanagar Mew oparakon #1

AOTI2014 20,5887 Managar Mew oparabon 82

30072014 21:.08:43 Managar Mew oparaton 83

0072014 21:09:28 Managoer Muw oparaton 84

J0TI204 32500 bl anagar Mlastar data croated:Artios § 7001
INOTI014 2102532 hanagar Mastar data alered: Al / 7001
IN0TR004 21361 Managar Mastar data altorad: Aol / 7001
J0TI2014 21:26:28 Kanxgar Mastor data altered: Aol / FO01
SOT2014 3142 Wlanager Master data croated:Artioel / 7001
00T 31:30:07 kanager Mlaatar data alared: Artdoal f 7001
FN0TI04 3130 banagar Mastar data alered: Al / 4060
HOTI204 31058 Managar Mow oparaton §5

0072014 21:41:21 Manager Mastor data albered: Artiond / 3025
0072014 21:43:22 Manager Master data albered: Artiosl / 3025
SHOTI201 214347 Wlanager Mlasser data alered: Ao [ 3000
JO0T2014 214403 Manager Recaipt 1 Amount 35.00
I0M0TI2014 314424 klanagar Mew oparaton 865

30072014 21:46:53 Managar Mew oparaton 87

IOTE2014 21:4TAT Managar Inslant cancellation Child Cud, T-14
SHOT2014 21:47:53 Ilanagar Inslant cancedlation Child Cud, 14-18
I0TIR04 3140:05 hlanagar Ricaipt 2 Amount 65.00
HNOTIR04 24808 Managar Morw opsaraton 28

C10sR014 130158 Kanzgar Mastor data croaled: Hundan / PT
01082014 130300 Manager Mastor data croaled:Kunden / SR
011062014 13:03:52 Ilanagear Mot afsarabon 8

Previous Top Next

By going to Master Data/Staff you can get to the function Messages. There you can send any
message you wish to any number of employees.

p79



© PosBill, 2014

¥ Create and administer messages

E New message | Administer messages

! Heading Display from date/ tme

[T est Message | [us;m 23 M| 1340
Messags tex Bold |[ ek || Undescoe | [10 %[Arial ¥ (s> Empoyee

| {This iz a Test for the messaging system Ermployes Group

| [#] Carclre MENAGER

i

|

Save and escape 1 Sawve and new message Flace check recipients of message

| Guit |

After the message has been sent, whenever one of the recipients logs on to the system, the
message will be directly displayed and can then be confirmed by him.
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essaging system

Herewith | confirm that | have read the meszage.

In Back Office it is, of course, possible to manage the messages and to take a look at the
responses.
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| Hew message | Administer mestages |
(") Panding messages

| Dae Issued by
DB/0N/20131341:49  Carcline

(%) Meszages deak with

He-ading

Test Meszage

3 &l mezsages [ Delete marked mezzages: |

" Ernployes Displayed Arknowledged
Cabne  02A01/2013 134158 0RAN 20N THAET2 |
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ltem Data

ltem Previous Top Next

ltem Data / ltems

In the item data sheet you can enter the items and select the different settings for each one. When selecting an
item number you should leave enough space between the different groups of products, so that you can later add
new items without any problem. If you have more than 100 items, you should divide them into categories and
sub-groups.

-

’q ~ ltem

4 M @ D6 K |&§

Edit Mew Copy Save Delete | Start Previous Ned End | Search | Quit

ttem i Image and colour I Parameters | Additional parameters | Additional item | Future price I Statistics | Merchandise manag| * | *

ltem number 1001
Category [Fresh Produce V] Sub-group [FI'LI'rtS B

Invoice/Bill text  Apples

Additional selection of invoice text

1 2 3
Boskopp
EAN barcode
Sale price £2.50 Purchase value 120 £ [C] As % of sale price
VAT Key The= e

[] Enquire the quantity and calculate price

Wolume / weight tem

Packaging quantity 0 nit [:

Prawision far Mitarbeiter

Mitarbeiterprovision 0.00 £ [ As % of sale price

Edit

1001 Apples

Item number: The item number is mandatory and must have 6 digits.
Cateqories / Sub-groups: Assign the item to the proper product group.

Invoice text: Item description
Additional selections of invoice text: Do you have different versions of the same item? No problem, with the

"Additional selection of invoice text" function it is possible to enter an item and its different versions.. For
example you can enter the item t-shirt with the sizes M, L, XL and give each size a different price. For each of
the versions the invoice text has to be the same. The size is then entered in the "Additional selection of invoice
text" In the POS front you will then see the Item T- shirt selection. When you select this item you will be given the
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choice to choose between the different sizes.

EAN - Code: Only necessary if you work with a bar code reader. Enter at least 8 digits.

Sales price: Item price. If no sales price is entered, then when the item is booked a price query will open.
Purchase value: The purchase price can be given as an amount or as a % of the sales price.

V.A.T. Key: The VAT rates required in your country should be entered here.

Volume - ltem weight: If you sell items according to their weight you can enter here the base quantity and unit
of weight . The sales price will then be based on this base quantity. If you check the checkbox " Enquire the
quantity and calculate price", then when the item is booked a window will open asking you about the quantity.
The sales price will then be calculated depending on the desired quantity. If the checkbox is not selected, then
the base quantity and units for printing the label will be taken from the information in these fields.

Employee commission: Here you can enter the commission for the item. It can be either a fixed amount or a
percentage of the sales price.

’f.;' Itern

=y

K M @ 6 K | &

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

ftem | Image and colour I Parameters I Additional parameters I Additional item | Future price | Statistics | Merchandise manag| * | *

Assign image l

[ Capture image |

[ Delete image |

’ Background colour for item ‘

[] Display text and image together

1001 Apples (1kg) Edit

Assign picture: You can assign an image in graphic form to every item. This image will be seen in the touch
layout. The more images you assign, the slower the POS system will become. If you do assign an image, you
can then decide if both image and text should be displayed together. By connecting a camera you can also
create new images.
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(& e ==
B 9 @ 6 KN &

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

| ftem | Image and c:uluur| Parameters I Additional parameters | Additional item | Future price I Statistics | Merchandise manag| * | *

Assign item assembly kit I - |
Assign ticket layout I - |
Allocate label layout [ v]

[] This item can also be ticketed as an additional item

[] This item is discountable
[] This item can be billed without & price entry
[T] This item has an unalterable fixed price

[] This item is a reference item for rental items

This item has an age restriction. You may only sell to people over the age of 0 *Year

0 Sorting on the display monitor. Select number between 0 and 9,999,999

1001 Apples (1kg) Edit

Assign item assembly kit: Here you can assign to the item an assembly kit. When you book the item the
assembly kit will open

Assign ticket/label layout:. Here you can assign to the item specific printing layouts

Item as additional item: If the item is an additional item, it can be booked in the POS front by using the button
"Additional item". The item is an addition to other items and when booked there is a change in the price and in
the inventory.

Item can only be booked as an additional item: The item can only be selected as a supplement to another
item.

Item discount: The item can be discounted. If for example you give a 10% discount to an operation, the
discount will be applied only to items that are discountable

Billing of item without price: The item can be billed even though a price has not been assigned to it.

Fixed price: The item has an unalterable fixed price. This price cannot be changed by using the POS function
“Change price“.

item is reference item: Before creating rental items it is necessary to have a reference item.

Age limit by sales: The sale of the item is only permitted to persons above a certain age. Here you can enter
this age. When the item is booked a query window will open up asking you to verify the age.

Sorting on the display monitor: You can determine the position of an item on the touch layout. Usually items
are sorted according to the item number. However if you would like to sort your items according to another
criteria, then you can use this field. The items will be sorted according to their value, with the highest value being

first.
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@ Bem ==

TRREEEIRE

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

| ftem I Image and colour I Parameters | Additional parameters I Additional item I Future price I Statistics | Merchandise manag| * | *

Block tem
i@ The item is not blocked

() The item is blocked on the display but can be booked by using the item number.
() The item is completely blocked
Deposit
Select a deposit item if a an additional deposit should be charged
Deposit item | £0.15 - 7002 - Bottle deposit ~

Additional information

1001 Apples (1kg) Edit

The item is not blocked: The item is available and can be booked in POS

The item is blocked on the display: The item can only be booked by using the item number. It is not visible on
the touch layout.

The item is completely blocked: This alternative is to be used for seasonal items or for items that are no
longer being included in the product line. It is not necessary to enter the item every year in the system.
Off-season the item cannot be booked.

Deposit item: Here you can assign a deposit item to an item. The deposit item will be automatically charged
when the item is booked.

VAT rate for take-out orders: This item has a different tax rate when it is sold as a take-out item.
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© ltem
. .Y " ¢ N F oy 1 :
@® 2  ® @ 0 ® | &
Edit Mew Copy Save Delete | Start Previous Mext End | Search | Quit
| tem | Image and colour | Parameters | Additional parameters | Additional item I Future price | Statistics | Merchandise manag * | *
Check if additional items should be requested for this item.
Additional item Description
3025 Hair Therapy Treatment
3050 Hair gel
3051 Hair spray
3052 Hair conditioner
3053 Shampoa
3054 Hair ties (10 pack)
3055 Hair ties (5 pack)
3000 Wash and Cut View .:

The difference between additional texts and additional items is that with additional items the price changes. If for
example a salad is selected, then there will be an extra charge added to the price of the main dish.
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75 Ttem
= N @ P60 R |&§

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

| ftem I Image and colour I Parameters I Additional parameters I Additional item | Future price I Statistics I Merchandise manag * | *

When the indicated date ofchange is reached. the fulure pnce will be tmnsfemred to the price field of the
item and then put back to 0.
Future price from: | 01/0772015
Present szles price £18.90 Present purchase price £
: £22.00 Mew purchase price 10.00 £
Mew sale price
5043 T- Shirt Solid (M) Edit

Manage in advance your new price lists. Prepare yourself in advance for the price change. You can assign new
sales and purchase prices ahead of time. On the chosen date the old prices will be automatically replaced with
the new prices.
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’a]tem
(| @ P Q&

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

| tem I Image and colour I Parameters | Additional parameters | Additional tem | Future price | Statistics | Merchandise manag| * | *

The analysis refers to all ticketed items within the given time period, regardless of whether or not an invoice was created, or
when. Cancelled items are not included.

From [01/04/2014 | Until [04/11/2014 ~ Quantity | 2.00]
Actual turnover | EE-{H]I|
Target turnowver | £5{)El|
Discount given | EEI.{)EI|
Purchase value | E2.4'D|
Turnover after deduction of purchase price. | EEE'D|
Distribution according to days of the week Distribution according to hours

Sun Mon Tue Wed Thu Fn Sat
[ |pdate

1001 Apples Edit .:

You can find sales statistics for an item directly in the item's mask. In the tab "Statistic" you can see the quantity
of an item that has been sold in a specific period as well as an evaluation of the best weekdays and times in
which the item has been sold.
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-r; Ttem @
0@ 600 O |§

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

] Image and colour I Parameters I Additional parameters I Additional item I Future price I Statistics | Merchandise management | |4 | *

[7] This is a component list item. It cannot be ordered and will also not be displayed.

[#] Take inventory of this item
[] The item should be broken up according to its components

|= the return of goods possible when an item is cancelled?

=1
£

Inventory of stock

Sales unit Box - Order unit Case -
Sales units per order unit 10.00

Supplier item no.

Supplier -
Stock 5.00 Maximum stock 100.00 Reorder level 20.00
Baox Case Case
[¥] Mo sale if there is insufficient stock.
1001 Apples Edit

Here the inventory for the item can be monitored.

Component list item: This item is to be used only in recipes. It cannot be individually booked.

Take inventory of this item: For this item inventory of stock should be carried out

The item should be broken up according to its components: See below

Return of goods when item is cancelled: After the item is cancelled, its amount will be returned to the stock
Sale and order units: Here you can enter the different sale and order units as well as the conversion factor.
(Example:, sale of 0,5 liter jug per 50 liter beer keg - Sales units: Jug, order units: Keg, Sales units per order
unit:100)

Stock: Current stock in sale units

Maximum stock: Amount of order units that should be in stock. When placing an order this amount should be
reached.

Reorder level: The item will appear on the reorder list when the stock in order units falls below this amount.
No sale: f there is insufficient stock a message will appear when the item is booked and the sale of the item will
no longer be possible.
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f; Item @
E M @ 6 K | &
Edit Mew Copy Save Delete | Start Previous MNed End | Search | Quit
| Parameters | Additional parameters | Additional item I Future price | Statistics | Merchandise management | Senial numbers ok
Each part of this item has its own senial number.
Serial number Recorded Sold Invaice no.
100010010024 131072014
10001001003 131072014
10001001002 131072014
Enter new number | | Delete selected numbers
&000 Mobile Edit .:

5/ — — — — |

Here you can enter the serial number of technical products such as mobiles, computers, hard-disks, washing
machines, etc. When this items are selected at the cash register, a query asking for the serial number will

appear.
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Define item serial numbser

Serial number Angelegt

100010010024 13/10/2014
10001001003 13/10/2014
10001001002 13/10/2014

Serial number||

— . ¢ .4 p— "y ¥
I ‘ 2 ‘ s Ps Fe 7 P o o P I
7 > S SE * +-——¢—¢ S
gl ajwle|rjptlzjujprijojpp|uyjp+ me
'Er){IT f@ f\
o
Item Table Previous Top Next

ltem Data / ltem Table
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e entry =]
kem Description Price Category Sub-group EAN barcode | =
1001 Apples (kg) £250 Fresh Produce Fruits
1002  Bananas (Tkg) £150 Fresh Produce Fruits 1=
1003 Kwi £0.45 Fresh Produce Fruits
1004  Oranges (lkg) €300 Fresh Produce Fruks
1005  PFineapple £250 Fresh Produce Fruits
1500 Frult salad £6.00 Fresh Produce Salads TITFiiiT
2001  Full Body Massage £35.00 Beauty Wellness
2002  Shoulder Massage £2400 Beauty Wellness
2003  Hot Stone Massage £3500 Baauty Weliniess
2010 Style and coloring consultation £5550 Beauty Consultation
2020 ‘Whinkle Treatment £31.00 Beauty Exdraz
2021 Face Mask £12.00 Beauty Edras
2022  Face Message £13.00 Beauty Extras
2023 Eyebrow Waxing £1200 Beauty Exdras
2024  Eyebrow Tint £8.00 Beauty Exdras
3000 ‘Wash and Cut £2400 Beauty Hairdressar
3001  Chid Cut. 02 £5.00 Beauty Hairdresger
3002  Child Cut, 27 £3.00 Beauty Hardresser 5l
WWNE  Chdd Cie TAA £11 0N B T —
< | In | ¢
Item Description Price Category Sub-group EAN barcode VAT
2002 Shoukder Massage £24.00 |Beauty ~ || Weliness - 1
Additional selection 1 2 3
‘ New item H e ilom pet ‘ Seaech onkine foc EAN ‘ Delete item H GQuit ‘

The item table is to be used for the quick entry of items. Here you can rapidly enter the most important
information pertaining to an item. Select the V.A.T. rate applicable in your country. If possible always assign the
items to a category and sub-group.

To add items simply select an existing item and click on the button "New item, next number"

_O_

Sorting of Items Previous Top Next

Here you can easily change the order of the items on the display.
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(5 Sorting ofitems =
Category [Beauty v 7 Re-sort items
Sub-group [Hai'drmer ']
kem Category Sub-grup invoice./Bill text Addtion1 Unkpics  Soding =
3000 Beauty Hairdresser Wash and Cut £24 00 0
3001 Beauty Hairdresser Child Cutt, 0-2 £5.00 ¢
3002 Beauty Hairdresser Child Cutt, 2-7 £8.00 o
3003 Beauty Hairdresser Child Cut, 7-14 E£11.00 c
3004 Beauty Hairdresser Child Cut, 14-18 £15.00 {
3005  Beauy Hairdresser Biow Dry £15.00 0
3006 Beauty Hairdregser Party Hair Style £28.00 a
3020  Beauty Hairdresser Tinting Full head £35.00 0=
302 Beauty Hairdresser Tirtireg Half Head £25.00 c
02 Beauy Hsdisser Tirking Rools £20.00 0
3023 Beauty Hairdresser Straightening £220.00 0
3024 Beauty Hairdresser Pemmanent Waving £50.00 0
3025 Beauty Hairdresser Hair Therapy Treatment £15.00 0
3026 Beauty Hairdresser High./Lowlights Foil (Full Head) £60.00 I
027 Beauty Hairdrasser High/Lowights Foil (Ha¥f Head) £45.00 c
3050  Beauty Hairdresser Hair gel £350 oLd
3051 Boauly T Rk spray £350 0
3052 Beauty Haindresser Hair corsdtioner £350 0
3053 Beauty Hairdrezser Shampoo £350 0
2054 Baauty Hairdresser Hair ties (10 pack) £4.00 0
| 055 Beauty Haindresser Hair tie=s (3 pack) £2.50 | g™
‘ 1 r
Save sorting Meove selected ling up or down one position I Up + ‘ I Down - i I Guit
_O_

Comprehensive ltem Changes

Previous Top Next

Item Data / Comprehensive ltem Changes

Often enough you have surely been annoyed at having to increase each of your item prices individually by 5% or
at having to change all the items one by one to discountable. With the PosBill function for comprehensive item

changes you can make these changes all at once.
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{J Comprehensive item changes [EXT]

WARNING! Changes are permanantand cannot be cancelled once the process has stared.

Set all items as discountable | Set all items a5 non-discountable
7] Set all items to 3 fixed price ] Remeve fixed price from all items
| Stock inventory for all items | Remove stock imentory for all items
Lock all displayed items | Unlock all items
[] Alter all item prices according to the given percentage & Increase Decrease
Percenlage 0 % 7] iffixed prices have been set up, these too should be adapted
Round up prices to: £0.01 @ £0.05 £0.10 £1.00

The changes can be limited to = ingle categonies or sub-groups.

Category | v Sub-group -

Carry out changes Cancel

You have a variety of possibilities. You can not only increase or decrease item prices by a specific percentage
but you can also carry out changes on only specific categories or sub-groups or on specific price lists. It is also
possible to give a 10% discount to the Happy-Hour or to an event. In addition amounts can be rounded- off to 1,
5, 10 or 100 cents so that on the invoice they appear properly.

Do you want all items to have a fixed price and prevent employees from changing this price? This also does not
present a problem. Simply place a check on “Fixed price for all items”.

Deposit ltems Previous Top Next

Iltem Data / Deposit ltem

Enter your deposit items. If you want to know how many deposit items you have sold during a certain period of
time, you can create a category for deposits. All deposit items already available in the system are indicated in
the window below on the right.
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T ®
Depost tem |

@ @ ®6 G

Edit Mew Copy Save Delete | Start Previous Mext End | Close

regular item.

Item number 1001

A deposit item can be asigned to a regular item. The deposit amount will be automatically added to the

VAT. Key 1. 19 <«

Available deposit items

Category |Deposit item

Sub-group[ ']
Invoice text Deposit 0.25
i ————

1002
1001

1001

Edit .

In ltem data/ltem/Portion price you can assign a deposit item to an item. Then when the item is ticketed the

deposit will be automatically added to the price.
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r; Items @
o 4 @ o N &
Edit Mew Copy Save Delete | Start Previous Next End | Search | Close

tems | Parameters | Addtional parameters | Portion price | Addtional text | Additional tem | Future price | Statistic | Merchanc

| There are small and large porticns for this item

Portion price
Sales price normal portion Purchase value ncrmal porticn £
Sales price small portion £0.00 Purchase value small portion 000 £
Sales price large portion £0.00 Purchase value large portion 000 £

Cuantity monitoring will be carmed out for this item.

Deposit
Select a deposit item, if for this item a deposit charge should be collected in addition.
Deposititem | 1001 -
Server commission
Server Commission 0.00 £ In % of sales pnce
300 Coca Cola Edit
_0_

List of Components Previous Top Next

Item Data / Create List of Components

By using the list of components you can create bundles of items that can be sold together. For
example you can sell a mobile phone together with a docking station, a leather case and a protective
cover. All items have to be included in the stock and they can be shown individually on the receipt.

First select the item for which a list of components should be created, in this case a mobile phone.
After selecting the main item you can then select all the additional items belonging to the main item.
The selected items will appear in green. For each of the selected items you can then decide if an
additional price should be charged for the item or if the price is already included in the price of the
main item (in this case without a price). Entering a new billing text permits you to clearly identify the
bundle item on the bill. If, when the item is sold, you want a change in stock to be registered in the
system but you do not want the item to appear on the bill, then you should not check the checkbox "
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Create list of components =
You can add items to the list of components by double clicking them, or using the > key.

ftem Sub-group Invoice/Billt...  Uni ... ~ 1| kem Mew tesd Mew price  Quantity Withowt pr...  Additi...
4 .. MNewspapers Financial Tim... £1.00 8001 Docking bundle £10.00 X
4. Mewspapers Diaiby Mail £0.45 8002
4. .. MNewspapers Guardian £0.70 LLLL
4. MNewspapers Digiby Mirror £0.38
4.. Gum Trident M £0.38
4.. Gum Bubble Gum ...  £0.30
4.. Beverages Coca Cola £1.20
4 .. Beverages Diiet Coke £1.20
4 .. Beverages Farta £1.20

F 1
4. Beverages Sprite £1.20 il
4., Beverages Apple Juice £1.25 Leather case £15.00
4 .. Beverages Coffes £0.85 T ;
8.. Technical T TWEI: f“;_'tl'rm
.. Technical Leather case £15.00 =0 or bill - Case bundle
8.. Technical Protective co...  £9.00 L New sale price £0.00
Rentals MNew amount 0.00
e e £000 =1 [] The item should be booked without a price
10... Bilee man £5.00
Tkl The item should be booked as an additional item
5.. Shoes Sandals £25.00 [ Eaih s l
5... 5Shoes Running Sho... £65.00 -
Save and new ‘ Save and escape ‘ | - | ‘ L ‘ ‘ g ‘ ‘ Cancel ‘
_O_
Categories Previous Top Next

Iltem Data/ Categories
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o Categories @
! O @ O ¢ &g

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

Category

CategoryID Beauty
Description

Sorting for display 0 The highest value will be displayed first
[] This category will not be displayed on the POS terminal

Accounts with & credit balance for transfer into accounting

VAT Key Account WAT Key Account VAT Key Account

0 = % 0 0= 0 %% 0 0= 0 % 0

= o

Entered categories

Beauty |
Deposit tem

Drugstore
Fresh Produce
Kinsk

Rertals
Textiles ’

Beauty

Edit

The different types of product groups are organized in categories, for example fruit, beauty products, textiles,
etc. Each category can have sub-groups. For example the sub-groups shirts, trousers, socks belong to the
category textiles. How easy it is to find an item depends on its assignation to a category and sub-group. For this
reason it is extremely important to plan your categories and sub-groups well from the beginning. This allows an
employee to find an item quickly and without any problem. There should not be more than a maximum of 60
items in a sub-group.

In this mask you can also predefine accounts with a credit balance for transfer into accounting.

Sub-Groups Previous Top Next

ltem Data / Sub-groups
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?-; Sub-groups

Ei o @ O ¢ &
Edit Mew Copy Save Delete | Start Previous MNext End | Quit

Sub-group

Sub-group ID  Consultation

Description
Category Beauty -
Sorting for display 2 The highest value will be displayed first

[] ANl items in this sub-group will be displayed with the selected border colour

Entered sub-groups

Make Up < ’ Assign image ]
Wellness

Hairdresser
Perfumes
Consultation
Heatth ’ Delete image ]
Extras

Salads i

Consultation Edit

Create the sub-groups that correspond to the categories, for example perfume and health products belong to the
subgroup drugstore. How easy it is to find an item depends on its allocation to a category and sub-group.
Because of this it is of extreme importance to plan your categories and sub-groups properly from the beginning.
This way an employee has no difficulty in finding the different items. Each sub-group should have no more than
a maximum of 60 items.

In order to identify items more easily in the POS layout for fast selling items, you can provide the items of a
sub-group with a frame colour. All items in this sub-group will then have identical frames.

_0_

ltem Assembly Kit Previous Top Next

With the help of the editor an assembly kit can be created or altered. The basic principle of an assembly kit is
very simple. In the middle you find the items or the different price options that exist for an item. The additional
texts and additional items which from now on will be referred to as additions are found arranged around the
items
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Hew aanombly kit. Enter the nams of the ssesnbly litbekes
savirg.

Essembly kil name -
Deesign Click on amy bution o edit the seffings.

Al ilem options have the same side dishes.

Number of additional texts and addiional items (8 = |
Humber of item cplicns (4 7|

Distance o adge (5 [

Fatio of intaniar ares to sxlerior ares |75 |54

Colour scheme for the additions [Shver =

image o o bucrs o i Gates | | Noimage |
i S i fon 1 L ]

Border colour for selected items with quantities = 1

Border colour for selected items with guansites > 1 [

Image for all buttons for flem opbions Ho image

Eckpround image fof ilsm options | Huingp

Calour scheme for the ilem options [ue =]
) Circle @ Rectangle

e [ [ [l e =

It is possible to display between one and nine items. The number of the additions lies between 4 and 28 in the
following steps: 4, 8 12, 16 20, 24, 28. Should the desired number of additions lie between two possible values,
the next higher value should be selected. The unnecessary buttons can then be made invisible. How this is done
will be shown later.

To a certain extent you can determine the size relationship of the item buttons to the addition buttons. Settings
that are not possible will be ignored to prevent the buttons from overlapping.
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Distance to edae |5 E

Fiatio of interior area to exterion area I 7B E

g
sl S
FFF"c
rer

With these settings you should always keep in mind that most of the time graphics appear larger in the POS
terminal than in the item assembly kit editor. Texts that in the editor are too long and don't fit in a button will most
probably be properly displayed in the POS terminal.

Before you start setting up an assembly kit, you have to decide whether all items should have the same
additions or whether each item should have its own individual ones. This would be the case if the prices of the
additions are different for one or more items or if for the different items there are different additions.

The next step is to determine the appearance of the buttons. With the selection boxes for the different colour
schemes you can choose the colours you want for the buttons.

8 1ix

Suchenrt |3 heePe 2 I« Ha S

BOd .

\» ButhonGreenShadow.png  ButtonGhen. prg

ButtonRedDoppekran. .,

EuttonCrangs. prg

Eigena [l alewen
wr
ar

Aubadplals
.

-

Hetrwerkimge [0S | DperFaebisbgt | Dffren I
: Dalsiyp: | Biddateien [ BMP;" PG GIF-IC07 FHG) =) |

Color scheme for the additions | Silver *l
Color scheme for the 'ité_-:m options IBIue vI

The following color schemes are available: Silver, blue, red, brown, yellow, and green.

The integration of images provides additional design possibilities. A small selection of images is already present
in PosBill. With the buttons "Image for al buttons..." you can select and add an image to a button. With the button
"No image" you can remove already added images. Each item or addition button can have its own image. By
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adding an image to a button a previously selected colour scheme is overwritten.

Image for all buttons for zide dizhes | Mo image

Image far all buttons for item options | Mo image

After clicking on the button "Image for button”, a dialog box opens up. Here you can select the image you want.
When selecting an image you should make sure that the size of the image corresponds to the button size.
Although very large images automatically adjust to fit the button, they require a long calculating and loading time
which in turn can slow down the operation of the POS System. Images that are not originally square in shape will
appear distorted. The ideal image size lies between 50 x 50 and 100 x 100 Pixel in PNG format. Once you
accept an image it will be displayed immediately on the corresponding button.

You have further design possibilities for the center item area. You can either enter an image for the entire
background area or you can change the shape of this area and make it circular. In this case the color scheme
that you may have previously selected will be overwritten. With the buttons for color selection you can select the
colors for the different parts of the circle. It is also possible to have a combination of a circular image and a
background image. Your goal in designing an assembly kit should not be that of making a nice, colorful design.
Instead you should try to create an assembly kit that is easy to understand and allows for fast operation.
Employees should be provided with a clear depiction of all the items and additions that can be selected.

PP rF
F } — r (+ Cicle (" Rectangle

B ackground image for item options | Mo image

[rterior color of circle |
Border colour for the circle -
| | Line colour for zubdivision -

Here is an example of a simple item assembly kit for a hairdresser salon:
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Price List Previous Top Next
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Iltem Data / Price Lists / Price List Management

(. Price lists

[ | M (4 > ) =g
Edit MNew Copy Save Delete | Start Previous MNext End | Quit

_F‘rice Iist_!

Price listID FROMOTION
Comment(s)

Mewly created items will be automatically assigned to this price list.

Only items found in the price list can be viewed on the screen

Every item in this price list has an unalterable fixed price
Mone of the items in the price list can be discounted

Promaotion

A discount will be given to all discountable items in the price list. 10

[
(
(]
[

S
o

PROMOTION

Edit

Create your different price lists.

Fixed price: All items in the price list have a fixed price which cannot be changed by using the function "Change

price"
Discount: No additional discount can be given to the items on the price list.

Assign new items: Newly created items will be automatically assigned to the price list. This check box should
generally be activated, otherwise new items have to be manually assigned to the respective price lists.

View only items in the price list: Only items present in the price list will be displayed. With this function you
can provide an employee or a workstation with individual items by simply assigning the price list to an employee

or a workstation.

For promotions, it is a also possible to enter here a percent discount for all discountable items.

Iltem Data / Price Lists / Assign Items to Price List
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'i‘
Save

ftem

= 100
[ 1002
[l 1003
1004
1005

[ 1500

hﬂign itemns to price list
3

Allin price list Remowve all

>

Invoice,/Bil text

Fresh Produce

Apples (Tka)
Bananas (lkg)
]

Oranges (Tkg)
Fineapple
Fruit salad

Full Body Massage
Shoulder Massage
Heat Stone Massage
Style and coloring ...
Winkle Treatment
Face Mask

Face Massage
Eyebrow Wandng
Eyebrow Tint

Wash and Cut
Child Cut, -2

Child Cut, 2.7

Child Cut, 7-14

e

by
0-9

w#  Show only categories All categories

0-9

Price

£250
£1.50
£0.45
£3.00
£2 50
£6.00

£35.00
£24.00
£35.00
£55.50
£31.00
£12.00
£19.00
£12.00

£3.00
£24.00

£5.00

£8.00
£11.00

i

Invoice/Bill text  Apple promation

Sale price

“
-

Close

Select price listfor editing | PROMOTION

£2.50

New sale pnce

Mew price starting

C:\Program Fles*PosBill\PosBill 8\ temPic\apple jpg

[

Assign image

|

Delete image

£2.00

017072015

Select on the top right the price list that you wish to work on. The price list must have been previously entered in
"Price list management". On the left you can select all the items that should be included in the price list. For
every item on the price-list an alternative invoice text, sales price, purchase price can be entered. Also
alternative item images can be assigned to the price list. By using the button “All in price list” you can assign all
items to the price list. Differences in the price list to the normal items are displayed in color. If you have activated
in Price list management “Only items found in the price list can be viewed on POS screen” then only the selected
items will be displayed.
By using the price lists you can create groups with different items to use on different occasions. These groups
can be assigned to an employee or activated at specific period of time.
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{0 Activate price lists at a specific time
m P E® 0 @ ® 06 &

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

_-hITIE periu:u:l_|

Time penoed ID Evening discount

Description Discourt for bakery tems sold in the evening

From date 01./01/2014 Lntil date 31252014
Starting time 18:00 Lintil time X200
Go to activated price list IFR’DMDTI‘DN V]
The date will be assigned to this POS i
terminal IPDS |

™) Only once during a given time pericd
) Daily at a specific time
i@ Only on certain days of the week

Days of the week
[ Sunday [¥] Monday [¥] Tuesday [¥] Wednesday
[¥] Thursday [¥7] Friday [] Saturday

Mew data record

#

Price lists that have already been created can be activated at specific times. There are 3 possibilities: Only once
during a specific time period, daily at a specific time (from-until) or only on certain days. If for example there is a
Happy Hour every Friday from 8 to 10 pm, this is no problem. Simply select the days when the list should be
activated and the switch to the required price list will take place automatically.

If there are no entries in the fields "From date" - "Until date” then the automatic switch to the price list
will not take place.

Pricing campaigns Previous Top Next

The pricing campaigns are internally differentiated according to the campaign type:
A Price scale

B Set price (Items are combined in a set. The set item must be already present in the
system

C 3 for the price of 2 (Buy 3, pay for 2 or Z% discount on the cheapest item Y)

D X% discount on selected items
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ltern data Spstem parameters Custam

ltems

Table of items

Sarting aof items
Comprehensive item changes
Deposit item

Create menu

Create ar edit sat menu
Categories

Sub-groups

Start iterm azsembly kit editor

Price lists 3

Fricing campaign management

Stock movement
Suppliers

Units

A. Price Scale

Pricing campaigns must have a unique identifier. You cannot enter several campaigns with the
same name. The name of campaigns that have already been saved can be subsequently changed
or a copy of the campaign can be made with another name. If an optional text is entered in the
field ,Additional text for bill or receipt’, it will appear in the receipt if the corresponding parameter
,Print additional text on bill* has been checked off in parameters.

If a pricing campaign has been activated, other settings that influence prices like price lists and
customer discounts will be overwritten. The pricing campaign has priority.
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F Enter and edit pricing campaign R x|
General irformation | Activation times | Rem selection | Price scales |

Firstselectwhethera new pricing campaign should be entered or an Enter new pricing Edit existing pricing
already existing campaign should be edited. campaign cAMpaign

i~ Enter new pricing campaign

Entera unigue name for the new pricing campaign! IPUStC ard

Optional additional text for bill or receipt |

POS terminal message. The message will be displayed when a pricing campaign item is booked.

IF"ustI: ard sale

Select pricing campaign type!
Type of pricing campaign: Price scale

% Price scals The unit price will be adjusted depending on the amount sold. a5 a discount or a fixed price.
e Several items will be grouped into a set item. The set item must be entered in the item master data
" Xitems ata price of Y Example: buy 3 items, pay only for 2 items or 507 on the cheapest item
 Discointalls m;;:fw applied to selected items. The result of this campaign can also be achieved by
Important! Pricing campaigns take precede over price lists and other discounts. Prce list discounts will be overamitten by
the campaign prices.
Cancel Save and escape |

For all pricing campaigns an optional activation time grid can be created. The campaign will then be
automatically activated when one of the specified time periods comes up. Independent of the
activation time grid, a pricing campaign can also be activated or deactivated manually. (lower
checkbox)

An existing pricing campaign can also be saved as a copy under another name.

¥} Enter new name for pricing campaign El

The currentname of the pricing campaign is:
Beer Test

¥ The present pricing campaign will be saved under a new name.

The present campaign will be maintained. & new campaign with a
niew name will be created.

Enterthe new name forthe pricing campaign!

Cancel Accept
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F . Enter and edit pricing campaign

The price scale can be applied to multiple categories or sub-groups or to selected items.
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¥ Enter and edit pricing campaign i |

: - ar : I™ Only include discountable items
Selectthe categories, sub-groups or tems for the pricing campaign! T (I35 i 1 e e i o i

—Eelection cntena
" Alliterns in the selected categories ¢ Al items in the selected sub-groups

= DOnly the selected items

PLU | Description | Eprice |
Categories | [ Subgroups jij|_Souvenies /
O Beverages B 500 Postead £200
0 Food [1501  Chidren's shit £4.00
% ot [1502  Chidren's shit £4.00
S [] 503  Chidren’s shit £4.00
[0 504  Children’s shit £4.00

Important! it cannot be verified if items are already included in other pricing campaigns. The consequences of duplicate allocation and
simultanecus activation cannot be predicted!

Cancel I Save and escape

There is no limit to the number of price scales that can be created. For the price scaling either new
prices or discount percents can be used. If multiple items with different unit prices are selected, then it
is only possible to use a scale based on a discount percent.
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f_, Enter and edit pricing campaign 1 x|
General information | Activation times | kem selection  Price scales ]

Number from | Price./discourt |

5 £1.80

10 £1.50

15 £1.30

ST B uses dig p fe}
Number from | Unit price £
Hew price scale | Delete price scale | Save |
Cancel Save and escape

While booking items, the item quantity will be monitored constantly and the item price will be changed
according to the scaling.

Postcard £1.80 Postcard £1.50
Postcard £1.80 Postcard £1.50
Postcard £1.80 Postcard £1.50
Postcard £1.80 Postcard £1.50
Postcard £1.80 Postcard £1.50
Postcard £1.50
Postcard £1.50
Postcard £1.50
Postcard £1.50
Postcard £1.50
Date: 14/10/2014 09:46:08 Date: 14/10/2014 09:50:40
[tern: 500 [tem: 500
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B. Set price

) Enter and edit pricing campaign i x|
General information | Actrvation times | tem selection |

Firstselectwhether a new pricing campaign should be entered or an Enter new pricing Exiit existing pricing
already existing campaign should be edied. campaign campsign
Enter new pricing campsaign
[ Entera unique name for the new pricing campaign! IS'-ﬁeIt of glasses

POS terminal message. The message will be displayed when a pricing campaign item is booked.

Selectpricing campaign type!
Type of pricing campaign: Set item |
" Price scale The unit price will be adjusted depending on the amount sold, as a discount or 2 fied price.

¢ Seti Several items will be grouped into a set item. The set item must be entered in the item master data

" Xitemsata price of ¥ Excample: buy 3 items, pay only for 2 items or 50% on the cheapest ilem

: i Percentage discount applied to selected items. The result of this campaign can also be achieved by
" Discountall lems using 2 price list

Important! Pricing campaigns take precedence over price lisks and other discounts. Price list discounts will be overwritien by
the campaign pnces.

Cancel Save and escape

In order to create an item set a reference item has to be present in the item database. Basically, any
item may be used as reference item. The reference item can be entered by either using the keyboard
or by using the item search. It is also possible to enter the item using drag and drop.The reference
item is colour marked and cannot be added to the set.

IMPORTANT INFORMATION REGARDING MERCHANDISE MANAGEMENT

The individual items, as well as the set item, can be booked via the merchandise management. In
this case the SET item must contain a recipe with the single items.

When the set item is booked through the pricing campaign, the single items are already included in the
merchandise management , therefore, the set item will not be booked in the merchandise
management by the pricing campaign. In case the set item is cancelled, it will be posted back through
the recipe.
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£ Enter and edit pricing campaign .Zl

: o . ™ Only include discountzable items
Selectthe categories, sub-groups or ilems for the pricing campaign! I iDs ack

B include items with 2 fixed price
—Selection criteria
% Only the selected items
[PLU___ | Descrption [ Epice]
[ Categories |' [ sub-groups I Souvenirs / Miscellaneous
[ Beverages [¥] Miscellaneous [150 Fostcard £3.00
O Food [ Tickets O 501 Chikden's shit £4.00
% ::‘* []502  Chiden’s shit £4.00
[ 503 Children s shirt £4.00
O 504  Chidren's shin £4.00
B 505  Beergass 02 £2.00
B 506  Beerglass 0.5 £3.00
Bl 507  Beerglass 0.7 £4.00
(1508 Beerglassset ~  £800
Set item
Setitem number 508 hem search |
Selectthe setitem that contains the selecied tems.
Important! It cannot be verified if items are already included in other pricing campaigns. The consequences of duplicate allocation and
simultaneous activation cannot be predictad!

Cancel | Save and escape

When placing an order the system will check if all items in a set have been booked. If this is the case
the individual items will be deleted and the reference item will be booked instead.
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Beer glass 0.5 £3.00 Beer glass set £8.00
Beer glass 0.2 £2.00
Date; 14M10/2014 10:12:08 Date: 1410/2014 10:10:57
ltermn: 506 lterm: 508
Alternative: Menu of the day
'.J Enter and edit pricing campaign _?'_EJ
General iniomation | Activation tines ~ tem selsction |
il ) i ) e e ) [ Only include discountable ilems
electthe categones, sub-groups or tems for pricing campaign! W o vt frcecd o
[ Selechon criteria
= Oriy the selected tems
PLU___ | Desciption | Epice| |
[ - O 2m Fruit sorbet £5.00
Categories Sl
Rl [ e [ O 204 Cream paoition EN50
O eeverages O Dezzert R
Food O ain courses £3.00
5 i Side dizhes
L Souverirs E S::arl&rls Food / Main courses
O 100 Rump steak £14.90
0101 Tendeilin £3.80
O oz Salnam filet £380
[ 106 RibEye Stesk £14.90
0167 Filet Mignen £15.90
O 108 T-bonesteak £16.00
5‘58&&“1 [0 =08 Combimenu E15.00
Sel Rem number ﬁ Item search B 51 Days sleak Ei3=0
Selectthe setitem that contains the selecled terns. o i ﬂ

Irmportart! |t canmol be venfied if items are akeady included in olher prcing campaigns. The consequences of dupbeate allocation and
simultaneous sclivation cannot be predicted!

| Canceal I Delete I

Save with new name |copy]

Save and escape
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As soon as the day’s dessert is booked, the individual menu items will be deleted and replaced by
menu of the day.

Menu of the day £13.00

Date: 04/03r2014 15:58:14
[term: 512

Day's steak £13.50
Day's soup £4.00

Date: 04/0372014 15:47:31
[term: 511
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C. 3for the price of 2

#; Enter and edit pricing campaign
Genesal information | Activation times | Item selection |

Firstselectwhether a new pricing campaign should be entered, or an Enter new pricing Edit exisling pricing
already existing campaign should be edited.

i .
Selectthe pricing campaign that should be edited! | dtar _‘f_i ‘

Dptional addiional test for bill of receipt |3 for 2
POS teminal mezsage. The message will be displayed when a pricing campaign item iz booked.

I drinks for 2
Select pricing campaign typel

Type of pricrg campangn: & ibems ot & prce of '
T Price zcale The unit prce will be adiusted depending on the amowt sold, a3 a discount o a lixed price.
C Setitsm Several items wil be grouped into a zet itam. The st item must be entered in the tem master data

* ¥ jtemsz ata price of ¥ Example: buy 3 items, pay only for 2 items o 50 on the cheapest item

C Diseoantall m&i;mﬂmphiMsﬂaadkm.TM|Mﬂ&nmmdmthy

Important! Pricing campaigns take precedence over price lists and other discounts. Price list discounts will be overwritten by
the campaign prices.

Cancel | Delets | Save with new name [copy] Save and escape

It is possible to select any combination of items. As soon as the ,number sold' is reached,
the discount you have entered will be applied to the cheapest item or items. If all items
have the same price, then one or more items will be discounted.
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¥ Enter and edit pricing campaign

: [~ Only include discountable items
A e e i ™ Do not include items with a fixed price

o ol

[ Alilss inthe selsciad categories (Al e in the selectsd sub-geoups. - O P2 aelectsd tema

PLU | Descrigtion =
 Calegories | | Sub-groups [ Souvenirs / Miscellaneous
o EY Mecélarecin 0500  Postead £200
O Foed O Tickets ol s Eas
E Souvenirs [¥] 502 Cridren’s shit £4.00
[ 503 Chidren’s shit £4.00
[ 504 Chidren’s shin £4.00
00505 EBeerglass 0.2 £200
O 508 Beerglass 05 £3.00
O 507 Beerglass 07 £4.00
0508 Beerglass st £8.00
X for Y
Number sold [ 3 Number discounted [ 1
Enter 100% discount for free items Discount % | 10

Important! It cannct be verified if items are already included in other pricing campaigns. The consequences of duplicate allocation and
predicted!

simultaneous activation cannct be

—, Save and escape
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Children "s shirt White £4.00

Children s shirt Blue £4.00

Children "s shirt Red £0.00
Discount 100.00%

Date: 14102014 10:31:16
[tem: 503

Alternative: Every 10th beer is free of charge.

fJ Enter and edit pricing campaign EI
Geresal information | Activation times | Item selection |

Firstselectwhether a new pricing campaign should be entered, or an Enter new pricing Edit exitling pricing
already existing campaign should be edited. CAMp2agn CAMpagn

i Enter news pricing campaign
Enter a unigue name for the new pricing campaign! [E""E‘}" 10th beer for free

Dpptional additional tet for bil of receipt |10t free

POS temminal message. The message will be deplaved when a pricing campaign item iz booked.

Select pricing campaign typel
— Type of pricng campasgn: < ikems at a price of '

" Price zcale The unit prce will be adiusted depending on the amow sold, a3 a discount or a fixed price.

" Satitam Several items wil be grouped into a zet tem. The sat item must be entered in the kem master data
¥ ¥ jtemsz ata price of ¥ Ewampls: bup 3 ftems, pay only for 2 teme or 5052 on the cheapest item

[ iDisss il keres Pmmﬁmﬂaﬁp&dm selected bems. The resull of this campaign can also be achieved by

Important! Pricing campaigns take precedence over price lists and other discounts. Price list discounts will be overwritten by
the campaign prices.

Cancel i Sawe and escape
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In this setting all items in the sub-group beer will be included in the calculation. In each case the
cheapest beer will be discounted.

& Enter and edit pricing campaign
General information | Activation times  Item selecion |

v " : [T Onlyinclude discountable items
Selectthe categories, sub-groups or tems for the pricgng campaign! I Do nati Hitos it oandl s

— Selection critenia

= :
 &llkems in the selected calegories Alltems in the sslected sub-groups ke soleciediome

PLU Descripl [ Epice]
| | Sub-guoups |
Eevelages B Beer
O Food [ 5oft dinks
O Seawenits O spiits
O warm diinks

Rl |
Murnber old I 10 Mumber descounted | 1

Enter100% discountforfree items Discount % | 100

Irpartant] |t cannot be verified i kems are already ncheded in other prcing campaigns. The consequences of duplicate alocation and
simultareous aclivation cannot be predicted!

Cancel I Save and escape
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Kilkenny £4.00

Guinness £16.00
4 x £4,00

Becks £0.00

Discount 100.00%9
10th free

Becks £8.00

4 x £2.00

Date: 04/0352014 16:25:13
[termn: 507

D Discount

This pricing campaign can also be carried out with a time-controlled price list.
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'J Enter and edit pricing campaign
Genesalinformation | Activation times | Item selection |

Firstselectwhether a new pricing campaign should be entered. or an Ertet nesw pricing E dit ewasting pricing
already existing campaign should be edited. Campaigr CAMpAg

i~ Enter nesy prcing campagn
Enter a unique name for the new pricing campaign! Winter discount

Oiptional additional text for bill or receipt [Winter discount

POS terminal message. The mezsage will be displayed when a pricing campaign kem iz booked.

Selectpricing campaign type!

— Type of pricing campaigr: Dizcount all ibems

gd [ e The unit price will be adusted depending on the amount sokd, a5 & discount o a fixed piice.

O Setitem Several kems will be grouped into & set item. The el Rem must be entered in the item master data

" Xitems ataprice of ¥ Example: buy 3 iterz, pay only for 2 Rems or 50% on the cheapest dem
Petcentage discount applied to selected items. The resul of this campaign can slso be achieved by

% Discount all iterns wsing & price list

Important! Pricing campaigns take precedence over price liztz and other dizcounts. Price lizt dizcounts will be overwritten by
the campaign prices.

Cancel Save and escape

f‘J Enter and edit pricing campaign

Genesal information  Activation times | jtem selection |

[¥ The pricing campaign should be manually ackvated during the spedified time period.

—Activation times
Fiom | Uil | Time |

mA2ms /0472014 Q000 From dats Ii
kil st

From lime

Mew date | Delete date | Save

Important! if no time period haz been defined, then the pricing campaign must be tumed on and off by ticking off the checkboe
below.

By ticking off the checkbox a pricing campaign can be manually actvated reqgardless of g
™ the time periods speciied above, Activate by date

Cancel | Save and escape
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'J Enter and edit pricing campaign
Genesal information | Activation times ~ltem selection |
Selectthe categories. sub-groups or tems for the pricing campaign! L me dscoumats Hamms g
[T Do notinclude items with & fived price
-+ Selection critesia
" Allitemns in the selected categories & Allitems inlhe selected sub-groups

" Only the selected items

FLU | Description | Eppsice |
Categoies | | Sub-gioups |
[ Beverages O Beer
O Food O Soft dinks
O Souverirs B Spiits

Warm diinks

~Discount -

Discount % 5

Difine dizcount percentage

Important! It cannot be verified ¥ kems are already included in other pricing campaigns. The consequences of duplcate alocation and
simultaneous: acth:alion cannol be predicted

Cancel Save and escape

Discount Campaigns Previous Top Next
With the function discount campaigns you can create and manage different types of discounts. A time limit can
be set for all the different types of campaigns. In the campaigns a barcode is printed on the customer's
receipt. This barcode entitles the customer to a certain discount and it can be redeemed with the next
purchase. The system ensures that a discount code cannot be redeemed more than once.

1. Voucher coupon
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Firstselectwhether a new pricing campaign should be entered oran Create new discount
already existing campaign should be edied. campaign

—Creale a new discount campaign

Entera unique name for the discount campaign! F25ﬂ1 anniversary promotion

How should the discount be calculated?

' Fixed percentage of turnover

" Differentiated percentages based on turnover
" Differentizted fixed amounts based on turnover

I Eﬂﬁmhmm

Hew should the discount be shown on the coupon?
¥ as amount " a5 percentage

—Validity

" Onlly for loyalty card customers * Anonymously. no personal data

— Turnover calculation restrictions on selected groups

* HNo restrictions, valid for all items

" All items in the selected categories All items in the selected sub-groups

| Categonies | [Subgroups

_ G|

Save and escape

A customer receives a voucher for a fixed percentage of his total purchase. The discount applies
to all items in the system. It is shown on the receipt as a monetary amount. The discount is not

linked to specific items or to a particular customer. It can be redeemed with the next purchase.
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#; Promotion campaign

General information I Activation times ~ Printer layout IStatistics I

I 42  Maximum number of characters on a line using normal font size

vk Youcher—COUPON v
With your next purchase you will receive a
credit in the amount of [3XHX]

The coupon barcode number should be entered here

Bring the coupon with you when you make
your next purchase
We look forward to your wvisit!

2. Discount coupon
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#; Promotion campaign ! x|

Generalinfomation | Activation times | Printerlayout | Statitics |

Firstselectwhethera new pricing campaign should be entered oran  Create new discount
already existing campaign should be edited. campaign

Entera unique name for the dizscount campaign! IEEH'L anniversary promotion

|'Crﬂtaa new discount campaign

How should the discount be calculated? Malidity
" Only for loyalty card customers I“' Anonymously, no personal data |

¥ Fixed percentage of turnover

- Diff imiad I o ~Turnover calculation restrictions on selected groups
i & Mo restrictions, valid for all items |

" Differentiated fixed amounts based on turnover

200 % from turnover " All items in the selected categories ¢ All items in the selected sub-groups
|

Categories | | Subgroups

How should the discount be shown on the coupon?
" as amount ¥ as percentage

Cancel | Save and escape

Here too a customer receives a fixed percentage discount fromthe totalamount of his purchases.
The discount however does not appear on the receipt as a money amount but as a percentage to
be applied to his next purchase. The discount coupon is not linked to specific items or customers.
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#; Promotion campaign

General information | Activation times ~ Printer layout | Statistics |

I 42 Maximum number of characters on a line using normal font size

wkd N scount—COUPCOH w+*
With your next purchase you will receive a
discount of [XX%]from the total purchase
amount

The coupon barcede number should be entered here

Bring the coupon with you when you make
your next purchase
We look forward to your wvisit!

3. Voucher coupon with differentiated fixed amounts based on turnover
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'_, Promotion campaign & EI

General infomation | Activation times | Printer layout | Statistics |

Firstselectwhethera new pricing campaign should be entered oran  Create new discount Edit existing discount
already existing campaign should be edited. CAMPAIGN campaign

i—Creahamw:Em campaign

Entera unigue name for the dizcount campaign! |25'-h anniversary promotion

How should the discount be calculated? ey
" Only for loyaity card customers o Anonymously. no personal data

" Fixed percentage of turnover

" Diff iated per ! i —;mu calculation restrictions on selected groups
= Mo restrictions, valid for all items
&+ Differentizted fixed amounts based on turnover

{ All tems in the selected categories  ( All items in the selected sub-groups

How should the discount be shown on the coupon? | Categodes i S [
% as amount {* | as percentage
From turnover Amount discount

e [ own
 sow [ =
— sw [ o
 aw [ ©w®

Cancel I Save and escape

In this type of discount campaign the discount granted is based on the purchase amount and it is
shown on the coupon as an amount. The higher the purchase amount is, the higher the value of
the coupon that a customer will receive. A coupon can be redeem with the next purchase.
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#; Promotion campaign

General information | Activation times Printer layout | Statistics |

I 472 Maximum number of characters on a line using normal font size

vededwr Youcher—COUFPON ok
With your next purchase you will receive a
credit in the amount of [MH]

The coupon barcode number should be entered here

Ering the coupon with you when you make
your next purchase
We look forward to your wvisit!

4. Discount coupon with differentiated percentages based on turnover
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£ Promotion campaign 5 il
General information Imml F'i'iﬂflﬂm-tl Sl&ﬂiul

Firstselectwhethera new pricing campaign should be entered oran ~ Create new discount Edit existing discount
already existing campaign should be edited, campalgn CBMPEIgn
i~ Edit existing discount campaign
Select discount campaign for ediing! |50th anniversary promotion =
~Validity

How should the discount be calculated?
" Only for loyalty card customers + Anonymously. no persenzl data
' Fixed percentage of turnover

& Dif saled I i —r'l:uno'.-u calculation restrictions on selected groups
N trictions, valid for all items
" Differentiated fixed amounts based on turnover b
" All items in the selected categories  (* All items in the selected sub-groups
- | Categories | | Subgroups |
How should the discount be shown on the coupon? =, [m—- ] Beer
© 2z zmount ¥ 25 percentage O Food O 5ot dinks
O Scuvenirs O Spiits
From tumover % from turnover [ Wam drinks
E£100.00 3.00 %
£250.00 500 %
£500.00 750 5
£0.00 0.00 %
The discount applies only o the turnover of the selected product groups.
£0.00 0.00 % ~ (apglies only to percentage discounts) i

Cancel | Delete | Save with new name (copy) Save and escape

Like the above case, here too the discount a customer receives is based on his turnover. However
here it is not the total turnover that is taken into consideration but the calculation of the turnover
is restricted to selected categories and subgroups. Also in this case the discount is not a specific
amount but a percentage from the turnover. When the coupon is redeemed the discount will apply
only to the selected categories and subgroups.
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w&% Discount-COUDRQN *%%
With your next purchase you will receive a
discount of [¥X%]from all items in the
groups beer and warm drinks

Bring the coupon with you when you make
your next purchase
We look forward to your wvisit!

In all the different types of discount campaigns you can determine if the campaign should only
apply to customers that have a loyalty card or if all customers should be included.
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# Promotion campaign ! x|

¥ The discount campaign should be automatically activated within the defined period of time

—Activation times

From | Uil [T | Restictions | PRaat ke
e
From date [ (01/05/2014 | Wonds
™ Tuesday

unﬁldamim ™ Wed .
Fromtme| ™ Thursday

¥ Friday
(= E::ﬁ 1o certain ¥ Saturday
™| Sunday
Hew date Delete date [ Save |

Giiltigkeitsdauer des Coupons in Tagen ab Ausstellungsdatum. 0 = zwei Jahre Giltigkeit. |0 5:

Important! Ifa period of time has not been defined. then the discount campaign must be tumed on and off by ficking the
checkbox

The discount ign will be Ily activated by ticking the lower checkbax. :
R aiun st Activate by date

Cancel | Delete | Save with new name (copy) Save and escape

Here you can either determine the time period that a discount campaign should run or if you
check the corresponding checkbox you can select to activate a campaign manually.

Please note that if you activate specific weekdays it is still necessary to enter a time period for the
campaign.

By default coupons are valid for 2 years. It is however possible to manually change the period of
validity.
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w&% Discount-COUDRQN *%%
With your next purchase you will receive a
discount of [¥X%]from all items in the
groups beer and warm drinks

Bring the coupon with you when you make

your next purchase
We look forward to your wvisit!

In this mask you can adjust the layout of the bill to include a coupon. By clicking on "Create
sample text" you can see a text template suitable for the promotion campaign you are creating.
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Warehouse Management

Stock Movement

Previous Top Next

Back office / ltem data / Stock movement

In stock movement you can record the incoming and outgoing merchandise. All items in stock are
displayed. Just select whether you want to use packaging or sales units to record the movement of
goods. After all changes have been completed you have to confirm by clicking on “Save changes”

70 Goods entry/delivery note capturing
Listofitems with changes in siock amount
PLU

1601
4010

Paddtional

Boskepp
Wi flaveur

Diesconption
Fopies
Lolpops

Purchass prce  LUnk

120 W
020 10

2500
2000

Uit 10
Ledhiposps
Mt Ayeegur |

Accepl new datys

Priet item Label

PLU

100
jlers
1003
1004
NE0
i
sz
3053
3
3L
00
2008
£010
4am
012
4030
£ ouel ]
42
Flace]
4040
4
L0ED
4051
LLrd
s ]

===

Display of all merchandise management ilems.

Hogroeping (5

Categones | Al calegones

Dedrpdann
Foples

Baranas (Hg)
Bewa

Cranges (Thg)
Hoir ged

Hair spray

[Hsir condioner
Shampoo

[Hair ties (10 pack)
i ties {5 pack)
Jely Esana.
Caredy Sucics
Lolpops

Frudy Chewes
Lamom Bon Bons
Financial Timas
Dy Mad
Gusedian

Diady Memee
Trdert b
Bubbls Gum Loly
Cosza Cola

Diet Coloss
Farts

Emain,

10kgbag

Mt flavour

Y urrkeer
Descrmpbion

EAM barcode

Post goods movement and quit

Inventory of Stock

Previous Top Next
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Listofitema with changes in siock amount Diaplay of all merchandise management iems
PLU Deacripiion Aadtional Lint Saer | Displey resinctions: e ®
1w Pegias Btk ] =00 ; o
400 Ledipuos Mot farvees 0 1500 Categories |l categonies -]
PLU Desacription Addtoral =
00 Foples Boskopp
W62 Baraenss (k)
W0 K
1004 Oranges (Thg) M0k bag
WE Harpge
305 Hair spray
3052 [Hair condiianer
HEF  Shampoo
4 Haeties 10 pack)
AEE Hortiea (S pack)
S00E ledy Beans
005 Eanh
&M Fruty Chewes
012  Lemom Bon Bons
A0 Fnancisl Times
400 Dady Mad
A2 Gussedian
&033 Doy Mmor
&0 rident Mo
A4 Bubble Gum Loy
400 CozaCola
A0E1 et Cobon
ADE2  Fonts £
L ANET Rrwiin
Enter quantity of gooda et
e o 4010 Uit 10 [ry——— [hem nuerber | :
Deactin - —— Descrics [ .
raditionsl | Mutt-Ravoe ] E4N barcode | 1
l- Dalete from kat | l Accoplsiock ] << Enterin st
ol I Post stock and it

In this mask you can directly make inventory changes. This function is very useful when you want
to make changes in the stock when conducting inventories.
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.'5 Protocol inventary changes ===
Enter search critens and dick View' =a> | View
Sebect e —
From date  BB1072014 - Until date 2371052014 = Employes  All employess -

Dt time Employes kem no Irvoice. Bl beot Furchase pri Shock Change
22102014 17:21:08 Manager 4040 Trichesnt Mex E0.17 45.00 400
22102014 17:21:08 Manager 4010 Lalipops £0.30 200.00 000
221102014 17:21:08 Manager 1004 Oranges (1kg) E2.50 £3.00 2300
2102014 17:21:08 Mariager 10M Applas E1.20 30.00 500

[ Preview | [ Selectprimer | Frnt | Chuit

Here you can see a protocol of all stock changes that have taken place.

_O_

Suppliers Previous Top Next

Backoffice/ ltem data/ Suppliers

Enter all the suppliers of your items. As in the guest registry, the supplier ID should be a simple and
easy to find term.
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7 Administration of suppliers (S

() @ ® 06 &
Edit Mew Copy 5Save Delete | Start Previous Mext End | Close
Supplier |

SupplierID Cochtais & Co. Ltd.

Form of address

First name
Mame 1 Cockdais & Co. Ltd

MName 2
Country | USA
Street 45 Main Strest

v] us

Postal code 06528
City/Town Mew Haven

Form of address

Phone

Fax
Cellimobile
E-mail
Remarks

Cocktails Co. Ltd. Edit .

Units
Back office/ ltem data/ Units

Here you can enter the different types of units, for example kg, g, |, ml, etc.
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#; Quantity unit x|
lf"'_‘\ N -~y b
@® 2 ® @ @ 0 G
Edit New Copy Save Delete | Start Previous Next End | Close
Unit ]
Unit [ka
kg View .:

If you work with the function merchandise management, you can then use the units to maintain better
control of the sales and order units. If for example you buy meat in kilograms and you sell the steaks

made from it in 200g and 300g portions with this function you can record everything.

W Take inventory of this item
[ The item should be broken up according to its recipe ingredients

[~ The return of goods is possible when an item is cancelled

— Inventory of stock
Order unit Jkg =]

Sales unit |g j
Sales units per order unit 1000.00

Supplier item no. |23'D
Supplier |D_H_ Bowner & Sons j
20.00 Reorder level I 20.00

Stock I S0000.00 Maximum stock
g kg kg

[T Mo sale if there is insufficient stock.

Edit .:

100 Rump steak
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System parameters

System Parameter / Parameter

The parameter file represents your central switch board in PosBill. Here you can set up the basic settings for the
different working modes and layouts

The hierarchy of the parameter files is very important. These can be assigned to the company, POS, workstation
and even the server. This allows each server to have his own POS layout. If you have assigned a parameter file
to POS and to a server, then the server’s parameter file will be used. The parameter file entered in the lowest
place is the one that will go into effect. In case you are wondering why the parameter file that you have assigned
to POS is not in operation, then you should look at your entries in workstation or server. These parameter files
have a higher priority.
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’ﬁ' Parameters

E M @ 6 &

Edit Mew Copy Save Delete | Start Previous Mext End | Quit

Parameters | Additional parameters I Take-out orders I La*_.fout!

Parameter ID Standard

Comment(s)

[7] tems without prices should not be included on receipt

[] Mo receipt printing in guick-sale mode

[] \when an item is cancelled a window where you can enter the cancellation reason should open
[] & window to select a customer should open when a new operation is started.

[7] Display operation plan

[ Also show items that do not have sub-groups

| Display item search in list form

—
L=

[] Activate multiuser mode

[] Print &l credits (By default credits are only printed when cancelling an invoice)

Force employes logoff after 0 Seconds
Woucher printer (ticket) [Inmice V]
Ticket printer [ v] Footer text for receipt [ v|
Standard repair [ v] List printer [Inmice v]

Standard Edit

Items without price: Items without prices will not be included in receipts.

No receipt printing in quick-sale mode: A receipt will not be printed when the quick-sale key is used to settle a
bill. To print a receipt you have to go to the receipt menu.

Open window when cancelling item: When an item is cancelled a query window where you can enter the
cancellation reason will open. Reasons for cancellations can be entered in advance in Text management.

With new operation enter customer: When a new operation is started a window will automatically open up
where you can enter the customer details.

Display operation plan: When you start POS or after printing a receipt a window will open displaying all
operations that are still open.

Display items without sub-groups: When displaying categories, items without a sub-group will also be
displayed.

Display item search in list form: When searching for items you can select to view the items in the front display
either in a list or in buttons.

Activate multiuser mode: The multiuser mode permits you to change quickly between your individual sales
people. Your employees remain logged on during the day and don't log off until the daily closing. There is NO
park function when the multiuser mode is activated
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Printing of credits: Here you can activate the printing of all credits. In PosBill credits are created internally for
such processes as change method of payment or retrieve receipts. Usually these credits are not printed.
However with this function you can activate printing.

Forced logoff:. After the entered time has transpired without activity, the employee will be forced to logoff.
Ticket printer: Here you can enter the printer that should be used for printing admission tickets.

List printer:. You can print all lists and reports on this printer, for example the end of day and employee close
outs. As list printer you should select a ticket printer, usually the receipt printer.

Voucher printer (ticket):Printer selection for the function "Voucher on ticket". As a rule you should enter here
the receipt printer.

Standard repair slip: Here you can select the layout for your repair slips.

Footer text for receipt: Here you can select a footer text for receipts. Footer texts are entered in the Text
management.

P )

{ Parameters

i @ @ 6 G
Edit Mew Copy Save Delete | Start Previous Next End | Quit

Bill printer for guick sale I Invaice - l
Method of payment for guick sale ICASH - I
Additional method of payment for quick sales [ v]
Additional method of payment for quick sales | v]
[¥] Only fixed discount rates can be applied
0 0 0 0 0 i@ Percent
71 Amount

Change cash drawer

\when paying by cash, display a window with the amount received and the change. [¥]
You may not quit the guery window cash given/change without first entering a valid entry. [T
The guery window cash given/change will be forcibly closed when the amount due is reached or excesded. [7]

After printing the receipt, a status window should be displayed. This setting is compulscry when monitoring the cash —,
drawer. —

The cashdrawer opens after confirming the amount/change window [

Standard Edit

Bill printer for quick sale: Quick sale receipts will be printed on this printer. In most cases this is the bar printer.
If you have several workstations you can also set this up in Master data/ Workstations

Method of payment for quick sale: Here you can select up to 3 methods of payment for quick sale. You should
select the 3 most frequently used methods. On the POS front these payment methods will each have its own
button, thus speeding up the checkout procedure.

Fixed discount rates: If you activate this function, you can then enter up to 5 discount rates. When giving a
discount you can select between these rates.

Change cash drawer: Here you can determine the behavior of the cash drawer and of the amount/change
query window. If you activate the use of a display window showing the amount received and the change, then
the cash drawer should open only after the window has closed. A receipt will always be printed only after the
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amount received/change window has closed.

i_r.ll' Parameters @

E 0 @ O 0 &
Edit Mew Copy Save Delete | Start Previous MNext End | Quit
| Parameters I Additional palame‘tersl Take-out orders | Layout

[] The take out order key should only apply to the selected item and not to the entire operation.
[7] Ask if every new operation is a take-out order!

[7] Always open new operations as take- out orders

Standard Edit

The take-out order function is intended for bakeries and other shops where food is consumed. It allows for
different VAT rates for in-house and take-out sales.

Take-out orders key: The take-out order VAT rate will be applied to the selected item only.

Take-out order query: When opening a new operation a query will appear asking if it is a take-out order.
Always take-out order: New operations will always be opened as take-out orders. You can switch back and
forth on the POS front display by clicking on "In-house operation".
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{0 Parameters
di N @ ® 6 &G
Edit MNew Copy Save Delete | Start Previous MNext End | Quit
i Parameters | Additional parameters E 'Ij@l_cﬁﬂlzrt_]:_\[qis_j Layout |
‘which layout should be used Metro -
View categories and sub-groups [ Use left-handed POS layout
Yiew items only lzon colour
@ ltem groups and items on one page [Z) Noicons, only text
(™) ltem groups and items on separate pages ) Silver @ Blue
Red i Yellow
] Switch between item display and category display
[7] Mo visual response when pressing key (higher speed).
Forts for tem list
Imvoice/Bill text | | Quantity | | Additional text
Grid size
Lines Columns
ltem 6 6
Categories 6
Sub-groups 4
Separate pages for categories 0 0
Separate pages for sub-groups 0 0
Standard Edit

Layout: For example you can select rounded silver or rounded blue. With this function you can adjust your POS
layout to fit your restaurant design.

Display for categories and sub-qroups: You should select “View items only” if you have a maximum of 50
items. These can all be displayed on one page. The standard setting should be “ltem groups with items on one
page” The item coke can then be found by way of the category beverages and the product group soft drinks. If
you have many product groups and these cannot be displayed properly in 2 columns, then and only then should
you select “ltem groups and items on separate pages”

POS layout for left-handed persons: For left-handed persons the number pad will appear on the layout on the
left-hand side and not on the right.

Switching between item and cateqory displays: You can set up a fast seller list with your most frequently sold
items. This fast seller list will be displayed as soon as an operation is opened. The sorting of the items takes
place on the monitor display in ltem/Parameter/Sorting. By clicking the button View you can go back to the
category display.

Fonts for item list: Here you can select the font and its size for the item list. Please note that the list size cannot
be changed.

Grid size: This is one of the most important settings in the layout file. Determine how many operations, items
and product groups should be displayed in the POS mode. The following settings should be selected if a normal
15" touch monitor is being used: Operations: 5 lines, 5 columns (25 operations on each page) ltems: 6 lines 6
columns (36 items on each page) For the categories and the product groups you should adapt your layout
according to the total number of product groups you have entered. If possible you should not exceed the value 6.
The same applies to "separate pages for categories and separate pages for sub-groups". These settings will
only be considered if above you have selected “ltem groups and items on separate pages”
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_O_

Printer Previous Top Next

System Parameter / Printer

fj Printer @
" @ ®M G

Edit Mew Copy Save Delete | Start Previous MNext End | Quit
Printer

Select the virtual printer here. The physical printer and its corresponding settings should be selected in "Printer
management”.

-

Printer ID Invoice

Description
[#] This printer is the standard Window printer at the workstation
[] Do not group items on bill by quantity

[] Print additional text on bill

Windows printer layout | Invaice with header -

Invoice Edit

Determine your various list printers and receipt printers. Generally the printer receipt should be set up.

Printer allocation takes place in Printer administration. Click with the right mouse button on the printer symbol on
the task bar on the lower right.

-

’5 Printer control

Fezponzible for this printer Bar Kitchen

The applization haz been stopped. Click here to start.

T —

Methods of Payment Previous Top Next

System Parameter / Methods of Payment
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{0 Method of payment @

il o @ 6 &
Edit Mew Copy Save Delete | Start Previous MNext End | Quit
Method of payment |

The method of payment has already been used and therefore it can

Abbr.formethod of payment  |CASH no longer be changed

Description CASH

To which payment group should
thiz payment be applied?

0 MNumber of invoice copies for this method of payment
0 Position in list (0 =first)

[#] Open cash drawer when payments are made with this method of payment.

[T] This method of payment will be settled using a card terminal

= Deactivate method of payment (The method of payment will no longer be
= displayed)

CASH Edit

Enter all the methods of payment accepted by your establishment. Cash payments and debtor (on account) are
standard. If you also accept credit cards simply assign them - Visa, EC, Mastercard to the group credit cards. All
methods of payment will be consolidated in the close out.

For hotel establishments a method of payment “Hotel” should also be set up and the free of charge interface to
our hotel software ResiGo should be used, http://www.resigo.de.

If you need invoice copies for a method of payment, you can also enter the number copies you need here.

Also you can also determine the order in which the different methods of payment appear on the display.

In addition you can decide whether the cash drawer should open when payments are made with a specific
method of payment. Once it is used, a method of payment cannot be deleted. However it can be deactivated.

Terms of Payment Previous Top Next

System Parameter / Terms of Payment
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f--_

{0 Terms of payrment

II(-i"_"-- 5, - g I,-"—'\_ = F
™ P @ @ @ ®06| &
Edit Mew Copy Sawve Delete | Start Previous MNext End | Close
Tems of payment |
Shortdescripion IMMEDIATELY
Internal description  Payable immediately net
[7] Use automatic calculation
Automatic calculation
Days until due
Discount days Discount %

Mew data record _.:

Enter the different terms of payment, for example payment due immediately, 14 days 2% discount.

Footer Text

Previous Top Next

System Parameter/Footer Text

7 Footer text for receipt

Edit Mew Copy Save Delete

Footer teat

® @

Start Previous Mext End

XN
Cuit

(3]

Shortform Thank you

Footer text Thank you for your visit

Thank you

Edit .:

Enter footer texts. These will appear automatically on the invoice. A footer text can be used for future pricing
campaigns in your establishment. You can assign footer texts to bills in the Parameter file.
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Additional Texts Previous Top Next

Here you can enter text blocks for diverse functions, for example for additional texts. These texts can then be
used later in the POS front and allows you to save time when checking out customers.

-

{0 Additional texts ]

0 R@OOEG

Edit Mew Copy Save Delete | Start Previous Mext End | Quit

Additional text

Additional text Display tem

Order of pricrity 0

The item price should be changed by this amount
£0.00

Background colour for item

Entered additional texts

Digplay tem
Guarantes 1 year
Special price
Display item Edit .:
_O_
Vouchers Previous Top Next

Enter voucher promotion campaigns. This way you can later perform better evaluations.
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® Youcher promotion '
N N @ G
Edit  Mew Copy Save Delete | Sktart Prewious Mext End | Close

Promotion |

Promotion IBirthda_l,l

Dezcription I

[ The promation haz expired

Mew data record -

In ,Print voucher"™ you can find the following mask:

!_} Create voucher {Only mandatory booking possible)

Woucher amaount |25 Youmuszt enter an amount in the zelected print lapout.

Printer layout I"v"l:nucherlzlldF'aper
Ewpiration date v Unlimited validity

=]

Pramation I Birthday

=]

—Addresz

Short natme II:T

Search address |

Title |

First name |I:Iaus

name 1 |T ailor

name 2 I

Street  |Spring Street 4

Postocode § City  |S5'W'Y 2PH Londan

W The woucher iz perzonalized and iz non-transferable.

[T The woucher should only be printed and not zaved. & number will not be assigned ta it

Thiz option enables vou to print voucher templates which can be filled in later with the amount and the voucher number. Bedemplion in the

management of credits iz not poszible.

Create voucher and print

it

In Voucher management you can then see an overview of all vouchers, promotion campaigns,

whether a voucher has been redeemed or not, etc.
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It is also possible to print the information found in the voucher management.

_',' Youcher management : EII
Enter zelection critena and press VIEW b View I
" Todw " Week, Fiomdate [03/03/2013 = Al ™ Expited
" Morkth 1% Sedect lime period Unil date |0S/0372014 = " Redesmed T lsued
“whach date T Issued bakt ot et redeemed
™ Prntirsg date 1% |stme date " Redemption date | " Dirdy voucher lems
Humber Amewnt | Pramolion Vouches em | Prrting dale | lssued Expeationdate | Iuadsie | Emplopes | 1zzue e
| | ¥
s P et
Doty selected sronichens | Clear ol sedaclions | Selact redesmed vouchers i Selact expared vouchers | st I
Freviewe | sectpinier | Pt |
_0_
_O_
Cancellation Texts Previous Top Next
#; Cancellation texts x|

® @@ eNG

Edit Mew Copy Save Delete | Start Previous Mext End | Close |
Cancellation texts |

Cancellation text |VWrong order
Wrong order Edit .:

Here you can enter texts with the different cancellation reasons.

_0_
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Customer

Customer Previous Top Next

Customer/ Addresses

’r;' Customer details

-

i M @ 6 N &
Edit Mew Copy Save Delete | Start Previous MNed End | Search | Quit
Address | Personal data telephone I Customer parameter I Select | Histony I Deposit account management

Customer short name cl

Salutation Mr. hd
Title -
First name Charles

name 1 Jones

name 2 |

Street 1 Princess Street

Country | GroBbritannien | GE

Pastocode EHZ 2EQ
City/Town Edinburgh

Form of address Dear Mr. Jones

’ Capture image ]

l Assign image l

’ Delete image ]

Cl Edit

Enter here your customers' addresses. The different greetings and titles are entered in a separate
menu item and by using the selection menu these can be assighed here to a customer. If desired
a photo of the customer may also be included. If a customer is assigned to a table, you will see
the customer 's name on the table overview. The photo, if present, as well as the customer’s
address will be printed automatically on the bill. Regular customers may be given a discount. The
discount applies to all discountable items. You can check this setting in the Item File.

You can also assign a loyalty card to a customer. This card will then be swiped in the POS front
and the table assigned to the customer.

It is also possible to assign a specific table to a customer. When this table is opened in the POS
front it will be automatically assigned to the customer.
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70 Customer details
(] M @ 6 & |

Edit Mew Copy Save Delete | Start Previous Med End | Search | Quit
Address | Personal data telephane |Custumer parameter | Select | Histony I Deposit account management

Telephone no.
Fax no.
Maobile
E-mail

\nleb address (LURL)

Date of birth Account number
AT 1o Tax number
Remarks

|dentification number

Fixed price list [ v

Direct-debit authorisation has been granted

Bank account

Mame of bank
Account no. Bank identification code
IBAM BIC
Cl Edit .:

Here you can enter additional information pertaining to the customer. You can also assign a specific price list to
the customer.
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ﬁ' Customer details @

@00 @ 00N Q|G

Edit MNew Copy Save Delete | Start Previous MNext End | Search | Quit

| Address I Personal data telephone | Customer parameter |Se|ect I Higtony I Deposit account management

Card number

[] The customer’s loyalty cards have a closed number sequence

From card number
Intil card number

Attention! ltwill not be checked ifthere iz an overap with other customers!

Customer discount 0 =

For this customer a collective invoice can be used for billing

CJ Edit _.:

Here you can assign a loyalty card to a customer. When the customer's loyalty card is swiped in the POS front,

then a table will be assigned to his name.
It is also possible to provide companies with loyalty cards having a specific number sequence. When creating a

collective invoice all the cards with this number sequence will be taken into account.
A further possibility is to assign a specific table to a customer. Whenever this table is opened in the POS front it

will automatically be assigned to the customer.
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"

{0 Customer details =
B @ P60 K &
Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit
| Address I Personal data telephone I Customer pamme‘ta| Select | Histony I Depaosit account management
Highlight all Selection Description
selections that VIP Important customer
apply tocustomer. | = c{isToiER ACCOUNT Customers with accourt
Cl Edit .:

In In the tab Select you can assign a guest to a customer group. You can later use these customer
groups for serial letters.
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a Customer details

@® @ ® ® @ P60 | &

Edit Mew Copy Save Delete | Start Previous Mext End | Search | Quit

| Address | Personal data telephone | Customer parameter | Select | History | Deposit account management |

-1

Total turnover £18235 Mumber of operations
Date Time Tumover Operation Receipt
16/10/2014 19:24 £36.00 H205 77
04./08/2014 16:25 £24 85 Collective invoice 2 28
04,/08/2014 16:05 E121.50 #43 33
PT View .:

In history you can view all visits made by a customer to the establishment as well as his receipts.
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’ﬁ' Customer details

TR

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit

| Address | Personal data telephone | Customer parameter | Select | History | Deposit account management

[¥] Administer deposit account for this customer Current balance £0.00
il The deposit account should be administered as The account can be overdrawn up to the given

! & debit account amount. (A&mount should be given as a positive £0.00
valug)

Date Amount  Receipt Receipt no. l Print excerpt ]
i@ Current month

i1 Al bookings
’ Mew payment ]
Cl Edit

In deposit account management you can set up deposit accounts for regular customers. To do this
a method of payment for this must be entered in System parameters/Method of payment and in
Company data/ Settings assigned to deposit account payments.

When you create a deposit account for a customer you can determine whether it should be a
credit or a debit account. If you select a credit account, then it is possible to enter a credit limit. It
is also possible to print a deposit account statement and in back office you can make deposits into
the account.

Deposit Account Management Previous Top Next

In deposit account management you can set up customer deposit accounts and customer or
loyalty cards. When you create a customer deposit account you can determine whether it should
be a credit or a debit account. In order to activate the function deposit account you have to first
enter in Back office/System parameters/ Method of payment a method of payment for deposit
accounts. This method of payment has to then be entered in Back office/Master data/ Company
data/Settings as the method of payment for deposit accounts. In our example the method of
payment is DEP
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& Company details ; x|
Edit Save Close
Company data | Settings | Bank account | Value added tax  Special methods of payment | Vouchers |

Hotel charges are shways made as receivable accounts. When the guest is 2l the hotel, the billed amount appears 25 a guest expense, thus double
revenus bookings are avoided.

Method of payment for hotel charge |HOT =
Method of payment for deposit account | DEP =l
Method of payment for collciva imeoicas |COLL =l

ATTENTION! the normal method of payment for accounts receivable cannot be used in special methods of payment.
First. enterin methods of payment for each special method of payment, a special method of payment with the
assignation accounts recevable!

POSEILL Edit .:

In the guest registry you can now enter in a customer's profile whether the customer should have
a deposit account or not. The account can be a debit or a credit account. If you select a credit
account, then it is possible to enter a credit limit. If the limit is exceeded the customer will not be
able to settle his bill by using his deposit account
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{0 Addresses 5
= g — -~ - =
] 4 « P ) N &
Edit Mew Copy Save Delete | Start Previous Ned End | Search | Close
_. Address ].Pmal data telephone [ Select 1 History | Deposit account management |

[] Administer deposit account for this customer Current balance £95 10
7 The deposit account should be administered as The account can be overdrawn up to the given
a debit account amount. (Amount should be given as a positive £100.00
value)
Diate Amount  Invoice Receipt Nr. ' [ Print axcerpt ‘
28/06/2012 £150.00 3 c A
16/02/2012 £800 37 St
16/02/2012 £46.90 36 @) All bookings
[ Mew payment ]
G Edit .

In deposit account management new deposits can be made into a guest’s account. Also it is
possible to print an account statement for the current month or a statement showing all
transactions made on the account. All payments into the deposit account as well as all of a
customer's receipts (including receipt number) settled with the deposit account are listed on the
statement.

In Back office / Lists/layouts /Turnover lists/Deposit account list you can view and print a list of all
final balances or of all transactions made in customers deposit accounts. For the list showing all
transactions a time period can be selected.

’fj List all deposit account balances El@

(71 Create a list of all final balances of guests deposit accounts

@ Create a list of all bockings in the guests deposit accounts

Select
Fromdate 01/01/2012 - Until date 28/06/2012
Preview ] ’ Select printer ] ’ Print ]
’ Quit ]
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Infinity Business Advancement Systems Litd.
Deposit account bookings

Printing date 03/07/2014 Seite1

Date Amount Receipt Bill no.
25/03/2014 £200.00 1 Sara
23/03/2014 -£55.00 14 Sara
23/03/ 2014 -£41.70 15 Sara
_O_
Greeting
Customer/Greeting
1. Title
2 Title 5
B @ @ ®06E
Edit Mew Copy Save Delete | Start Previous MNext End | Quit
Title
Title Dr
Edit .:

Dr

Create different titles, for example Dr., Prof.

2. Salutation
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7 Salutation

Edit Mew Copy Save Delete | Start Previous Mext End

Cluit

Salutation
Salutation Mr.
Letter text Dear Eg. '‘Dear Mr
followed by [] Salutation [¥] Title [] First name
name 1 [] name 2
M. Edit

Salutations such as Mr., Mrs., Family, Company may be created. In letters or bills only the

selected fields will be printed.

_0_
Selection Previous Top Next
Customer/Selection
{0 Selection criteria @
L @ @ ®» ¢S
Edit Mew Copy Save Delete | Start Previous Mext End | Quit

Selection

Selection VIP

Description  |mportant customer

VIP

Edit

Here you can define different customer groups, for example regular customer, VIP, hiker, biker.
These selection fields can be used later in Word for serial letters. By using this selection you can
contact a specific customer group. In the costumer register you can assigh a customer to a group.

Import Addresses

Back office / Customer / Import address
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Here you can import customer data from other programs or backups. As source file you need a customer file in
CSV-format (separated by tabs). Then you only need to assign the fields of the source file to the destination file.

Address import
*fou must first determine the source file (CSV)!  C:\Program Files'FosBill\PosBill8"customers bd oy
The 'shortname'field iz a unique identifier and cannot have a duplicate. Please fefine fields from the source file to be
used in the creation of this.
[] WARNING! The source data contains a field that is to be used as a short name. The data will not be checked for corruption.
The short name can be generated from these fields
Mamel Salutation Mame2 Name 1 First name
Field name Type * | | Source field Destination field Field name Type *
Fane no. String City/Tawn String
First name String Client number String
Form of address String [ Courtry String |E
Mobile String Diate of bith Date
MName 1 String E-mail String
MName 2 Sting | = Fax no. Sting —
Postcode Strirg First name String
Remarks String Mobile String
Salutation String | Mame 1 String
Street String Mame 2 String
Telephone no. Sting  _ Mation Kurzform 2 Zeic...  Sting
T| I} [ o 3 ‘ [ ' I} [ T
‘ Start import ‘ Assign source and destination data fields ‘ Cluit ‘
_0_
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Table Reservations

Reservations Previous Top Next

Reservations can be made in Back office as well as in the POs front.
Please note that the tab for "Settings" can only be found in Back office.

In the mask for settings you can enter the opening hours, company holidays and days off as well as colours for
the reservation status

Date 16 October 2014 @~ Opening hours |  09:00-12:00/14:00-19:00 |
| Display kst | Display chart | New reservation | Settings |
Days off
[] sunday [] Monday ] Tuesday [7] wednesday [ Thursday [] Friday [7] saturday
Opening hours Company hobiday
from weekday m until weekday from date  2412/2014
fram time 09:00 until time 12:00 Minutes  05/01/2015
i : il i H
Tt 14:00 S 15:00 from date
from weekday |saturday = until weekday until date
fram time 09:00 until time 14:00 from date
from time until time until date
Select colours General information
| confimed Option | Average stay inminutes 90 |+
l;l [—| Mo reservations outside opening hours. (]
[ Finished | | Cancelled ] ; _ L
You must a55ign an employee in order to make reservations ||
Legend Deletepast reservations automatically ||
_ﬁ Warning, in case of overlapping dates
}{'_ Cancelled reservation
‘p Reservation without allocationto employes | Save seftings |
i No show
Quit @

In the reservation mask you can assign customers and employees to a reservation
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If you click on the tab "Display chart" a mask opens showing you an overview of the reservations. By setting the
date the opening hours are automatically adjusted. This way you can always maintain a good grasp of your
reservations.
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[ 09:00-12:00/14:00-1900 |

It is also possible to view the reservations by using the display list. Here reservations can be sorted according to
the time or employee.

- Opening hours | _-
| [ Also display cancelled reservations
1: Employee unti Mu.. Status Shart name Telephone no.
| tEmpoyee2 303 Amwed FT . PamkTayer
| From10:00
i
_0_

In the POS front you can find all the same reservation functions as in Back office except for the functions found
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under the tab "Settings" For further details regarding reservations please go to Back office / Reservations

B 6 Geiober 2014 E
Suservtions [ 2| Grouped acording to. # Time Employes

s displry canceded reservations

Employes Until Rum... Status Short name Telephone no. Customer

From 040

cEmployee2 @300 FaAmwed BT PamdkTader

From 80400
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Rentals

Rentals

Previous Top Next

First enter in Back office in Item data the new category, "Rentals". By clicking on the corresponding

checkbox you should prevent this category from appearing on the POS front.

9 Categories

] M@ P0G

Edit Mew Copy Save Delete | Start Previous MNext End | Quit

Category

[l

Category ID Rentals

Description

Sorting for display 0 The highest value will be displayed first
This category will not be displayed on the POS terminal

Accounts with a credit balance for transfer into accounting
VAT Key Account VAT Key Account VAT Key

DIE=hia e 0 D=l e 0 0= 0

Entered categories

Beauty
Depasit tem B
Drugstaore
Fresh Produce
Kinsk

Rentals
Souvenirs
Textiles S ’

L
j
§
i

m

Delete image ]

Rentals

Now enter a new item and select the checkbox "This item is a reference item for rental items"
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45 Tem =
L M @ P K|S

Edit MNew Copy Save Delete | Start Previous MNext End | Search | Quit

| ftem I Image and culuur| Parameters I Additional parameters I Additional item I Future price I Statistice | Merchandise manag 1]
Assign item assembly kit [ v]
Assign ticket layout [ v]
Assign label layout [ v]

[] This item can also be ticketed as an additional item
[] This item is discountable
[] This item can be billed without a price entry

[] This item has an unalterable fixed price

This item is a reference item for rental items

This item has an age restriction. You may only sell to people over the age of 0 Year

0 Sorting on the display monitor. Select number between 0 and 9,999,999

10000 Bike Edit .:

Now go to Back office/Rentals /Rental items management and enter the real rental item. You can then
assign this item to the reference item you entered before.
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£ Rental management

Character string for barcode

Additional information

P o e £ 8 A 5

L4 © @ P06 8 &

Edit Mew Copy Save Delete | Start Previous MNext End | Search | Quit
Rertal tems | Price and price scale |

Item ID Bike boy 1
Description  Boy's acing bike no. 1
Rental items groups  Bicycles bt
Reference item | 10000 Bike =
Deposit £15.00
Acquisition or commissioning date  01/0772013
Imventory or senial number 0215

Rert onhy to kids with racing experience

Bike boy 1

Edit

Now you can assign the prices. First you should decide if the item should be rented by the hour or by
day. In addition to the basic price four other price classes can be entered. The price class that is used

is chosen by the user when making the reservation.
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7 Rental management

A =

Edit Mew Copy Save Delete

T

Rental tems | Price and price scale |

L

”

Start Previous MNext End

== p—
e & _...'
Search | Quit

Time period for the calculation
i@ ltem rental by hours © ltem rental by days
TChecking defines the output as the total price for the entire ime penod. Otherwize, the pnce of each of the
selected pricing periods (hourorday) applies. The base pnces are used if none of the pnice classes or pnce
scales are valid.
Price scale for up to max. number of hours
Basic price
P | lazs ] | lass 2 | Hass 3 | s 4| If no pricing scale is used, then the price for the selected time
0 e 000 | period (hour or day) can be entered here.
0 B £0.00 [l £10.00
0 = £0.00 [l
0 = £0.00 [l
0 = £0.00 [l
0 = £0.00 [l
0 = £0.00 [l
1] = £0.00 [
0 = £0.00 [
0 = £0.00 [
Edit .:

Bike boy 1

In Rental parameters all parameters pertaining to rentals are defined, especially the times of validity
for the different price classes (seasonal times) and the opening hours. Reservations can also be

carried out but no pickups or returns can be managed.
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#; Rental parameters

—Select colours .
—Company holiday or days off
Confirmed | Picked up |
from date until date

| e [ 2vioavie

—Lenend I 12122014 31A12/2014
_ﬂ, Warninag, in case of overlapping dates I I
)( Cancelled reservation I I

i Mo show

¥ Mo pickup or returns during off- times

Yalid times for price classes

Class 1 |DE|552|DE|553|[13554|

from date until date

I 01/01/2014 I 30/04/2014
I 01.10:2014 !

Save settings Quit

Q

Now you can change to the POS front and take a look at what you have entered.

On the toolbar click on "Functions and then on the menu item "Rentals" Clicking on it opens up the
mask for viewing rentals. In the list all reservations that have been made are displayed. It is also
possible to view the reservations in table form by clicking on "Table". Here the display differentiates
between day and hour items.
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N Al operations from this ¢

cording lo rent

MNumber l From date
&2 20/10/2014 20:19 20/10/2014 21:19 Boatl5 blue Mo show Patrick Taylor

A new rental reservation can be made by either marking the reservation time period on the table or by
clicking on the button NEW. If you use the table, the time period of the reservation will be

automatically transferred to the reservation mask. Clicking on New empties the mask.

Customer

Identhcaton
neimhear

ltem group
[ Boat20blue

[Hilee Y Basic price W Enforce price class

From dale 07082014 WEGEEN 07082014

Time m Druration hours _ Time m

Deposit £10.00 Price per hour

W Enter price manually. (Automalic pricing will be switched off )

Remarks
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In the field "Customer" you can enter the customer's name or by going to "Assign customer” you can
select a customer from the customer registry.

After saving, the tab for pick up appears. Here the reserved item is handed over to the customer.

™18 boat 12 blue

Set* from date’ o
Time Duration hours _ Time m

Price per hour B Enler price manually. (Automatic pricing will be swilched off.)

Tolal rental fee m

Set advance payment Advonce payment

o

Total down poy ment E16.00

A click on the button "Set advance payment" transfers the rental amount to the field for advance
payment and adjusts the total down payment.

. Deposit £10.00
@ Set advance payment Advance payment £18.00

Total down payment £28 .00

After saving the reservation separate receipts will be printed for the advance payment and for the
deposit. In the list and on the table the reservation will be marked as delivered.

A double click on the reservation initiates the return of the rental item.
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Resenvatons Returns |

[l Boat 15 red
From dale Heem =
Tino [T 2o

Total duration _ Prace psisr howr £6.00
Secunly deposil payed £10.00

+ Advance paymient £6.00
£6.00

After saving the items will appear on the display.

. Deposit -£50.00

& Advance payment -£6.00

Boat rental £12.00
TIP:

Reservations can also be carried out in Back office. There you can find a tab for additional settings. In
this mask you can define the colours and the valid time periods for the different price classes.
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Bookeeping

Cash Book Previous Top Next

Backoffice / Bookeeping / Cash book

In the cash book all revenues and expenditures are entered. When a POS close out is carried out the cash
balance can be automatically entered in the cash book. The monthly closing balance IS FINAL and cannot be
reversed!!

(. Cash book
s - S . — o
b 4 HH @@= (m -

Reverues  Expenditures  Ater Cancel Save | Close  Prnt Bxport CQuit

fear Maonth Balance of previous month

Date Revenues Expenditures Receipt Nr. Imvoice Mr.  Account  Test
25/06/2012 £265.75 0 POSclose out No. 5
29/06/2012 £9.75 0 POS close out Mo, &
29/06/2012 £25.00 32 100 Fowers
1 | 1l

Total £279.50| | £25.00 i Sy S

Always enter the amount as a positive number. Do not use negative values like for example -100

o0 s

Amount ZUU Date 29/06/2012 Text

Receipt Nr. Imvoice Mr. |:| Account

[

If desired the monthly statement can be printed on a Windows printer for your tax consultant
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Paga 1

Cash book

Batance of pravicus month £0,00

. raakil com
Printing dale 28 Juna 2012

Report pancd Year 2012 Month 06

Data Rovernwas  Expandilures Booking tox) Riciipd Nr Accoum Iveodcn Mo
ZDE2012 E268.75 POS ciose oul Mo, 5 4]
FUDRI01Z £9.75 POS clase aul Mo, & a
ZUDG2012 £25.00 Flowers 2 100
Total £279.50 £25.00
Prosam amounl E282 50
_0_
Cash Book Export Previous Top Next
Export of cash book as mentioned above.
8} Export of cash book x|

Define dizk drive and path where file should be zaved.

7 “u::'xpru:ugram fileshpozbill\pozhillSh,

File name

kaszenbuch_2074_3 Bt

W Owenarite existing file with the same name.

¥ Teutfile [t«t] separated with TAE

TS5 file [csv] fields separated with semicolon

[ Enclose data fields in quotation marks [*].

¥ The first line containg the heading

Determine date and file name!

Stark export

[viit

Cash Book (Front Display)

Previous Top Next

If in Back office/Company details/Settings you have checked the checkbox for transferring cash
revenues to the cash book when a server or end of day close out is carried out, then a button for
the cash book will be displayed on the POS front. This is the "POS bookings" button:
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Cliwat number; 0 Wering date: 310772004 User Massge

Drugstore Freih Produce

Retrigwe transaction

Change payment mathod

Reprint bill

Cancel transaction

Edit and print collective invoice
P05 bookings

Open cash drawer

M"EHHHEHE

Clicking on this button will open the following input mask:
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Create cash recenved and wathdrawm for cash account book
Always enter the amount as a positive number. Do not use negative values like for example -100

F\ - Amount _ Book new expenditures
gy Cxpenditires Booking date [EMIFIIL]

Booking text BRI

- e
Revenues
Receipt no. RSl

fEsc
—)I
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Previous Top Next

In Back Office/Lists Layouts/ POS - Employee Reports you can print daily, monthly, quarterly or
annual reports. The periodic reports can be printed on any available ticket printer.

-

70 POSand employee reports

Select

i) Company
Type of report
(7) Reprint close out
i@ Pericdic report

POS

@ PDS

FOS5

Printer

I Invoice

| Print report

=]

i) Employee

@ Daily report

i) Menthly report

(") Quarterly report

(™) Annual report

i) Select time pericd

From date 01/08/2014 =
Until date 01/08/2014

-

In order to print POS or Employee close outs you should select in Type of report "Reprint close

outs".

On the right you will see all the close outs made, up to the present time. Simply select the desired

close out and print it.

p179



© PosBill, 2014

£ POSandem ployee reports @
Select
i@ POS i) Employee
e i Clogse out  Working date Date on terminal
@ Reprint close out 1 30/07/2014  04/08/2014 17:13:46
ek na 2 3107/214  16/10/2014 17:40:00
3 31072014 1610/2014 21:08:09
POS 4 01/08/2014 28102014 19:30:09
POS =
Printer
= Close out No.: 1]
[Imrmce v]
| Print report [T Print loss list
_O_
Turnover Lists / Iltem Turnover Previous Top Next

Back Office/Lists Layouts/Turnover Lists / Item Turnover
Create an item turnover list or a list of the top selling items. For the top selling item list you can determine the

number of top selling items that should be in the list as well as the time period. In addition you can select the
items of a specific category, for example you can select the category food.
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f; Itemn list
Turnover analysis of top list
Top item
Top |20 = O=all items From 02/41/20014 Until 03/11/2014 -

The analysis refers to all ticketed items within the given time period, regardless of whether or not an invoice
was created, or when. Cancelled items are not included.

Select POS [ All POS teminal -

Select workstation | Al workstations -
Should voucher items be considered? 7]

Select category [AII categories - ]

[ Preview ]

[ Select printer | [ Print [ Quit ]
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Cost of Goods

Top 20 Item Infinity Busness Advancement Sysiems Lid
Page 1 Sodect from (0852014 untl 311052014 Printing dale 03 Movembar 2014
All categeries All POS erminal A workcstaions, Wishout considering the: vouchar item

bem Invvoice/l bt Tusmaower Cuantity  Categary
I000  Wash and Cul ES52.00 3800 Baauty
8000  Mobile £500.00 200 Hinai
3023 Sbkaighlening E220.00 100 Beauly
2002 Shouldor Massapa E144.00 1200 Baawty
3020 Tinting Full haad £140.00 .00 Beauty
20m Full Body Massage E140.00 .00 Beauly
5002  Running Shoes Women Red £1300,00 200 Tutibes
2020 Wrinkhe Treatment E124.00 B.00 Beauty
2010 Sityle and ooloring consulation E111.00 200 Baauty
6052 Mulivitaming (50 Capsules) E20.00 300 Drugstone
3005 Blow Dry E75.00 500 Beautly
2003 Hol Store Massage ETQ00 6.00 Baauty
3025 Hair Therapy Treaiment E£B000 BOOD  Beauly
5045 T- Sherl Logo ES6.00 200 Tautlas
3056 Madium hair cut E54.00 100 Baauty
5044 T- Shirl Sosd (L) E4B00 2.00 Textiles
6003  Dancing Flowar Pafumo Eda.00 200 Drugston
2082  Face Massage E38.00 10,00 Beauty
2023 Eyebrow Waing E36.00 700 Baauty

-0-
-0-

Previous Top Next

You can view the function Cost of goods by going to Lists/Layouts/Turnover lists/ Cost of goods. Here you can
get an overview of all items sold during a specific period of time and their gross profit. In order to get the best

possible overall view you should include the purchase price when entering the items.
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[ —
{0 Cost of goods =
Enter criteria and presa VIEW =B View

Working dale amea Selection

From date Uil date @ ltem ") Sub-groups “ Categories

0mz0e  »  BIVAU v e include items without purchass value

Hem Irnvoice. /Bl tead Cluantity Sales Purchasing Rough profit % =

Drugstore

E0S0 Muktivitaming (20 Capeules) 1 E12.60 £7.00 £5.60 E5.56

6052 Mukivitarming (30 Capsules) 3 £50.00 £0.00 £90.00 100.00

6053 T Tablels 1 £22.00 £0.00 2200 100.00

6055 \itamin C 1 £12.70 £0.00 £12.70 100.00

B025 Rose Blush x] £36.00 £0.00 £35.00 100.00

ED2E Face Powder 2 E29.00 £0.00 E23.00 100,00

B027 Eyebrow Pencd 2 E11.00 £0.00 E11.00 100.00

E02B Eyelinar 1 E10.00 £0.00 E£10.00 100.00 E

EDOY Women's Cologne 1 E£7.80 £0.00 E7.80 100.00

6003 Dancing Flower Perfume 2 £24.00 £0.00 £44100 100.00

Fresh Produce

1001 Apples (1hag) 1 £2.50 £1.20 £1.30 48.00

1002 Bananas: (lkg) 3 £5.70 £0.00 £5.70 100.00

1003 i 1 £0.45 £0.00 £0.45 100.00

1004 Oranges (kg) 1 £3.00 £250 £0.50 B333

1005 Pineapple 1 £250 £0.00 £2.50 100.00

1500 Frult salad 1 £6.00 £0.00 £6.00 100.00 3

Preview | [ Selectprinter | Frint ] Cost of goods total % 0.36 | Quit
_O_

Protocol Previous Top Next

Back Office/Lists Layouts /Protocol/Invoice and ltem Protocol

Invoice Protocol

The invoice protocol shows all invoices in the selected period of time. The invoice date is the working date of the
POS terminal. Invoices can be sorted according to date, invoice-No., table or employee. After entering your

selection criteria please click on view

p183



© PosBill, 2014

Enter search criteria and click View' ==
Select Sording
Eioai it Uritil date @ Date ) Invoice no. 3 Operation i) Employes
MNAN2NE - 0aMm2me - Witk tax and method of payment Employee Al employses ]
Date Employes Mu.... Gross Net Advance... Eqensa  Voucher Amount pa... Methed of payment 2
3072014 Manager 51 £28.35 £24.12 £2895 CASH £28.55
1072014 Manager 52 £2545 £21.21 £25.45 CASH £25.45
N072014  Manager 53 £6345 £52 87 £63.45 VISA£63.45
INAT2014 Manager 54 £63.45 £52 87 £63 45 VISA £63.45 i
INA72014 Manager 55 £62.00 ES167 £62.00 CASH £62 .00
3072014 Manager 56 -£62.00 £51.67 -£62.00 CASH -£82.00 i
1072014 Manager 57 £53.50 £4453 £5350 CASH £53.50
NAT2014  Manager 58 £5350 £44 53 £53.50 CASH £5350
INAT2014 Manager 59 £15.85 £16.54 £19.85 CASH £19.85
3072014 Manager 60 £42.50 E35.42 £42 50 CASH £42 50
3O0T2014 Manager B1 £63.50 £5252 £6350 CASH £83.50
NAT2014 Manager E2 £37.50 £81.25 £97.50 CASH £57.50 =
NAT2014  Manager 63 £47.30 £39.42 £47.30 CASH £47.30
INAT2014 Manager B4 £35.00 £29.17 £35.00 CASH £35.00
072014 Manager B5 £24.00 £20.00 £24.00 CASH £24 00
NAT2014 Mansger =3 £78.50 £B5.42 E78.50 CASH £78.50
A0T2014 Manager &7 £78.50 £65.42 £78.50 CASH £78.50 i
31{'&?!201% Manager 68 £24.00 £20.00 | £24.00 CASH £24 00 >
4|, e " L3
Dewuble click on any list line to open 2 detailed display of the Scketad items in the bill.
- - - Gross total £3,074.08
[ Frovew ] [ Soctpme [ P ] Nettoa Ensms

By clicking on an invoice line a window opens up showing the invoice details, that is you can see every item
posted with the date and time. Here, the time and date used are those of the computer.
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' ]

0 Ticket details (3w
Diate Time Employee Ticketno. fem Tent Quartty  Unit price
06/08/2014 19:14:16  Manager 3052 Hair conditioner 1 £3.50
06/08/2014 15:14:16 Manager 3050 Hair gel 1 £3.50
06/08/2014 19:14:17 Manager 3000 Wash and Cut 1 £24 .00
06/08/2014 15:25:40  Manager 3005 Blow Dy 1 £15.00
06/08-2014 19:25:43  Manager 3000 Wash and Cut 1 £24 00
06/08/2014 15:26:08 Manager 3050 Hair gel 1 £3.50
06/08/2014 15:26:09 Manager 3000 Wash and Cut 1 £24 .00

Item Protocol
In the item protocol you can see all the individual item postings. The date and time used are those of the
computer. If your POS terminal is not set to the current date, the posted date will deviate from the invoice date!!
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Warehouse Management

Enter search criteria and dlick View’ >>> | View |
Select Sorting
From date Uintil date @ Date © Operslion ) Employee
01/032014 ~ 03124~ LI: date refers to the system Bl Al ropicyees =
Dt on terminal Working date  Employse Operation kemno.  Cuan.. Undpice [Dwescrption Irnegice no. =
WAT2014 213334 072014 Manager  #5 2001 100 £3500  Ful Bady Massage 30 E
3072014 21:33:34 30072014 Manager #5 2001 1.00 -£35.00 Full Body Maszage 21
0/07/2014 1:46:27  30/07/2014  Manager  #6 3000 100 £2400  Washand Cut 2
30/07/2014 21:4758  30/07/2014  Manager  #7 3003 100 £1100  ChidCut, 7-14 n
30/07/72014 214758 30/07/2014  Manager  #7 3003 100 £1100  ChidCu.7-14 24
300772014 21:48:07 3070772014 Manager o7 3004 1.00 £15.00 Child Cu, 14-18 3
0/07/2014 21:48:07 304072004 Manager &7 3004 100 £1500  ChidCut. 1418 24
30/07/2014 21:48:25 30072014  Manager 47 3025 100 £1500  Har Themaoy Trestment 31
30/07/2014 21:48:25  30/07/2014  Menager 47 3025 100 £1500  HarThempy Trestment 24
30707720014 21:4826 3000772014 Manager "7 3000 1.00 £24.00 Wash and Cut 3
00772014 21:48:26 30072014 Manager  #7 3000 100 £2400  Wash and Cut 24
01/08/72014 13:44.02  30/07/2014  Manager  #15 3020 100  £3500  Tinting Full head 7
0170872014 13:44:02 300772014 Manager Collectivein... 3020 1.00 -£35.00 Tinting Full head 12
01/08/2014 13:44:02  30/07/2014  Manager  Colectivein.. 3020 100  £3500  Tinting Full head 2
01/08/2014 13:44:04  30/07/2014  Manager  Colectivein.. 3005 100 £1500  BlowDey 18
01/03/2014 13:44.04  30/07/2014  Menager  Colectivein., 3005 100 £1500  BowDey 2
01/08/2014 12:44:04  30,07/2014  Manager 215 3005 1.00 £15.00 Blow Dey 7
01/08/2014 13:44:12  30/07/2014  Manager  Colactivein.. 4062 100 £120  Fanta 18
01/02/2014 13:44:12  30/07/2014  Mamager  H15 4062 100 £1.20 Farta 7 -
Preview | | Selectprinter | Frint
_0_

Previous Top Next

Lists /Layouts | Tools StanPOS  Help(F1) Qua

POS - employee repons

Turnowver ksts k

Protocel ]

Warehouse management » Inventory kst

Pl lnvouts , Inventory valuation
Inventory changes
Order proposal

In this menu item all the lists and reports pertaining to warehouse management are combined.
Here you can find an inventory valuation for all items that are entered with a purchase price. Also
order proposals can be made here in the corresponding menu item.
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Layout of Close Outs Previous Top Next

In layout of close outs you can select the information that should be included in the POS end of
day close out and in the server close out

f; Selection of information to be included in cloze outs
End ofday Staff close out
- | Total balance - || E-¥] Tumaver -
- [¥] Method of payment &-[#] Total VAT i
-[¥|Categories Percent VAT
-] Sub-groups -[&] Met amount
=[] Open tables [ Tip
Individual open tables -[&f| Guest expense
7] Cancel tems
Cancelled tems — [ Adwance payment
=-[¥] Discourt -[&] Voucher E
...[7] Discount tems --|&f] Discount coupen
[ Commizsion [ Credit
=-[¥] Deposit account payment -[&] Amount payable
...[¥] Deposit account payments --[¥f] Total balance
=-[¥] WVouchers sold [ Method of payment
Youchers sold, individually - -[¥f| Categories
-|¥| Expenditure details T ¥ Sub-groups
-] Company data =-[#]Open tables il
=-[#] Debtor and hetel charge Individual open tables
...[] Debtor and hotel charges individually =-¥]Cancel tems
[ kem tumaver Cancelled tems
=-[¥] Statistics =-[#] Discount
L[] Tumover tables ...[¥] Discourt items
[#] Tumaver days — [ Commission
[#] Tumever hours =[] Deposit account payment
=-[#] In‘house voucher ... Deposit account payments
EI--Groups of in-house vouchers =-[#] Vouchers sold
Details of in+house vouchers 5----"u"uuu:hers sold, individualhy
=-[¥/] Sum extemal employees 1 || Expenditure details L
F T [ | e S (O | R N (g e d_a_

Areas not selected will not be included in the printing of the close out

You can select what you wish, from the method of payment and total turnover up to the turnover
of individual items. You can also deselect any information you no longer wish to have. By checking

Statistics you can see the turnover per person or per table.

Document Editor

Previous Top Next

Lists Layouts / Print layouts / Document editor

1. Set up and Operation

The document generator is not a universal generator of reports but conceived exclusively for the
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layout of pre-defined documents. A document, for example an invoice cannot be properly created
with a report generator.

The layout of a document consists always of the following elements:

1. Page/ Document
2. Printing areas

3. Printing zones
4. Printing objects
5. Variables

Each of these elements is always a component of the preceding element. This concerns primarily
the co-ordinates top and left. Example: If you give a printing object the position top = 0 and Left
= 0, the object will be placed in the upper left corner of the printing zone. If the position of the
zone within the area is changed, this has no influence on the position of the object.

The position of an element is always given in millimeters. Therefore if you have an original
document it is very easy to determine the desired position of an element by measuring with a
ruler. The apparently complicated settings are necessary to create a template that is not
dependent on the printer used. Otherwise a template is dependent on the printer type and the
printer resolution. The display on the screen is correct only to a certain extent. A monitor
ordinarily has a resolution of 96 DPI, a printer on the other hand has 300, 600 or even 1200 DPI.
With the conversion of mm into DPI inaccuracies inevitably arise

2. Page / Document

In Page / Document you can determine the paper format and the margins. Whether a document
should have a horizontal or vertical format will be evaluated later. ATTENTION! A paper format
with margins = 0 leads to the wrong results since printers cannot print on the areas around the
edges. Therefore please set the margins in such a way that no matter which printer you use the
printing area always fits. Special attention should be paid to the lower margin since the non
printable area of ink jet printers is much larger than that of laser printers (up to 18 mm)

The Document type determines the type of document you want to work with, an invoice, a
confirmation, etc. The description identifies the document clearly in the database. Internally a
language ID is also saved, for example * DE” for German. This way a user can only modify or
create documents in his system language.
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TR
0 s Mm e &8 B | O
Hew | Losd Save Fage Oose Delste | Gut
=, e | o -
o ' h' B'B'" k' B'"bB'"B'bB" @ ' k' 3 ' &' ! ' e b B I
Positions T =
[ Textobyeld J z
T E
T ol B [CAD25] s
Liss T [CAD30O] =
Column 20 i [CAD35] :
Fentsize = | § [CA051] [CAD40] [CAO45) g
Dhouble chick th sebected £
uniuuuw;niu o bt Bt T phg::f gggég
Bl T [Ty E-Mail: [CCD4D
ek E | [GaD10] [GAD1S) ccasn
[invice vouchen =| w | [GA20] [GAD25)
. (o0
BTVl Descrgtion i | [Ga045], [GADSS] [GADAD]
BTV lvoice dete & | [GADSO]
BTVE2 Cuantty i |
BTV13 ek price 2 |
BTV14 Total pece = L
ETVIE Ivvcics nusber B
i Invoice [BDO10] Date [BDO20] |1 P‘P'mm‘ﬁi of [DCOZY]  Curref. [DC010] |
_ [ e ' ' | — 1) | — ésmw.hi.i
= [GT010] [GTO15] [GT020] [GT025] ] Frem [GT0ED) tA|GTO7S) Rot jGT0SE)
z (57015 |ERT ] | ] m*
- [EFoie] |
Adouble clickinbazonaer | [Invaice amaunt | | [BBO10]
#'ﬂlmkrrl:zﬂﬂ motien W [BTALO] [BTALS] |[ETA12 [ETALF]| [ETA:
= fBTTI0] | CiniF || ETT13] [BTT14]
Thorightircuse botionopes: [ETvig Vi) | L I | I -LGE | BTV14]
bt N [BTC10 | L [ETC T3 | [BTC1E
=4 __ ;I-E.T-K I.l;l] = ..| I:é'ﬁ:n E’i | —_— -[-E'I'K-_'I-ji [____IE-'I:IEt-d.j
L [ Total amount of payment | [ [BZB10]
B [ AT tetal [BVG10] of [BDO20] - Net [BD035) |
B | [1BvT20] [BVT10]% of [EvT20] = [BVT30]

3. Printing Areas

The printing areas are the same for all documents. There are three areas: top, middle and
bottom. The top and the bottom are fixed on each page to a specific size. The middle begins

below the top and can extend to the bottom. Its actual size depends on the amount of data that
needs to be included in the document. The middle area is in turn divided into three parts: middle
head, middle center and middle foot. The size of each of these parts can be set individually within

the middle area. In the screen mask the areas are indicated as head, middle (heading, table,
total) and foot and are differentiated by color.

The width of the areas is always that of the printable page. Only the height can be set. The area
middle also has a designated height but it can be adapted during printing to the data amount.

Here you can see the printing area top.
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[CA025]
[CA030]

[CAD35E]
[CAO051] [CAOQ40] [CAD45]

Phone: [CC010]
Fax: [CC020]

[[CAAT] E-Mail: [CCO040]
[CV010][GAD10] [GAD15] [Ccos0]
[GAD20] [GADZ25] [ Bank: [CBO10]
Egiggg% Account No: [CBO11] |
[GAD45], [GADS6] [GAD4D] Bank Code: [CBO12)
[GA050] IBAN: [CB013]

Tax Number: [CV20]
VAT Reg. No.: [CV020]

The size of the printing areas can be increased or decreased by using the red drag points.
a3

i | Invoice [BDD10] Date [BDD20]
ET]

[GTO1D] [GTO15] [GTD20] [GTO25]

[BPO15]
e [BPO16]

| Invoice amount |

stion _i [ETAL10] [BETALS]
[BTT10]

- [BTV10] [BTV15]
e &l [BTC10]

| [BTK10]

| Total amount of payment |

o | VAT total [BVG10] of [BD030] = Net [BD035]

[EVT20] [BVT10]% of [BVWT40] = [BVT30]
19 [BZT11] [BZT=0]

|[BZT10]

4. Printing Zones

Zones have two main functions. First of all, since variables are designated to the different zones, a
zone presents a user with meaningful variables while it excludes variables that do not make
sense. Secondly, a zone determines a position within an area.

The zones with their corresponding variables depend on the type of document and are determined
by the program. In the middle zone, in center and total only variables pertaining to these zones
are permitted. In other zones meaningful variables are offered but the access to the other general
variables is permitted.

A special feature is the possibility to set the position of a zone in relation to an area or to the edge
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of a page. It only makes sense to use this option in the top area. By setting the position to Top =
-1 und Left = -1 you can increase the size of the zone to that of the page format (The margins
are ignored). This can be useful when displaying a company logo. If the width is set to 0, then the
zone has the width of the area or of the page.

In the setting Frame you can enclose a zone with a frame. In text type and colour you can
select the settings for the printing objects. The page break is always determined by the zone. The
entire zone must fit within the page.

The printing zones are located underneath the printing objects. If you want to increase the size of
a printing object you must first increase the size of the zone. When you double click on the white
area of a zone a blue slider appears. By dragging it you can increase the size of a zone

[CAD25]
[CAD30]

[CA035]|
[CAD51] [CA040] [CA045]

[CA025]
[CA030]

[CAD35]
[CAD51] [CAD40] [CAD45]

| | | (R R LW [ SELI R |

Telefax: [Coo20l

5. Printing objects

Zones have two main functions. First of all, since variables are designated to the different zones, a
zone presents a user with meaningful variables while it excludes variables that do not make
sense. Secondly, a zone determines a position within an area.

The zones with their corresponding variables depend on the type of document and are determined
by the program. In the middle zone, in center and total only variables pertaining to these zones
are permitted. In other zones meaningful variables are offered but the access to the other general
variables is permitted.

A special feature is the possibility to set the position of a zone in relation to an area or to the edge
of a page. It only makes sense to use this option in the head area. By setting the position to Top
= -1 und Left = -1 you can increase the size of the zone to that of the page format (The margins
are ignored). This can be useful to display the company logo. If the width is set to 0, then the
zone has the width of the area or of the page.

In the setting Frame you can enclose a zone with a frame. In text type and colour you can select
the settings for the printing objects. The page break is always determined by the zone. The entire
zone must fit within the page.

If you enlarge a printing zone (See further up) then you can also change the size of the printing
object within it. With a double click on the object you can change it.

L |

[CA035]
[CA051] [CA040] [CA0D45]
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[CA025]
[CA030]

[CAD35E]
[CAO051] [CAOQ40] [CAD45] m

L
You can create a new object or insert an image by clicking on a zone with the right mouse. You
can then click on create a new text object or create a new image object. When you create a new
image object a new printing object appears. By clicking on it with the right mouse key you can
then load an image. Simply select the desired image from your hard drive. Ideally it should be
found in the program directory. If you later move this image to another directory, it will no longer
be displayed on the document.

‘GK /iv | ~ Programme (x86) v PosBil » PosBillg ~ - @ | PosBilla durchsuchen ¥l
Organisieren =  Meuer Ordner Z:'El » 'ﬂ'
HyperSnap'u'n_.‘_‘J
| Internet Exp ! | i r ! P } | l
| ISDN-Monito !
- Miaties Backup Chronvert  Cyrilickonver  ESCKonvert  EventRooms
t
Microsoft Of
Microsoft Vis l IT' l
Microsoft Vis } L | | J
Microsoft We Filiale Frontlayout  InstallScript TtemPic JOURMAL
. Microsoft.NE :
| Mozila Firefe i' } ' L } ! |
| Mogzilla Main P i :
| Layolits Machrichten Pictures Reports RGEA
, MSBuild
b
MNVIDIA Corp l h |
OpenIt P t_‘
PosBill Secondscree Tabledrrang Templates PosEillico
Poshil retail n
PosBillTemp
J Print Server ﬂ
Dateiname: | =] |image files (".PNG;*BMP;*JPG; ~|
Offnen |- Abbrechen |
A

6. Variables
Variables can be added to existing printing objects. Please note that some variables only make

sense in certain printing areas. For this reason when you go to a specific area only the variables
that can be used in this area will be shown. (Left side)
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“ariables

GADTD Greeting "
GADS Title = i
GADZD First name 3
GADZE Name 1 B
GAD30 Name 2 -
GAD35 Strest 2
GANMD Postal code
GADNME Ciy/Town BRET|
GADSD Courttry —
GAD51 Mation abbreviation B
GADRS State - 11
GADSE State abbreviation B
GA100 Form of address -
GA110 Tax exemption No.
GA120 Accourts receivable ™

m

12
The use of variables in areas where they are not valid can result in the creation of documents that
cannot be used or can lead to error messages!!

A double click on a variable moves it to the previously selected object.

_O_

Label Printing

Back office / Lists/Layouts / Print layouts / Label editor and Label printing

First of all you have to install a label printer under Windows. In our example we have used a Citizen CL-S521
which can be connected via USB

i Citizen CL-5521 | EASYSET PEP_AY I

Then, in PosBill back office/ System parameters/Printer you have to set up a new printer. In our example we
have given this printer the name "Label"

- " - =, 'u |
K ) @ @ @6 S
Edit  Mew Copy Save Delete | Stark Prewious Mext End | Close

Frinter I Printer redirection |

Select the virtual printer that should be azzigned to the items. The phyzsical printer and
zhould be selected in "'Printer management",

Printer D ILaI:ueI

Description I

Now open printer control (printing symbol on the Windows taskbar) and assign the printer "Label" to the
previously installed driver.
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Select printer I Label j

Drescription I

The printer iz connected ta this terminal IK.-'-‘-.SSE"-.-"FE

[T Do mot uze this printer as an emergency printer Do nt print currency symbal [
[ Thiz printer should alzo be uzed az a bill printer Replace curency symbal with: I
[~ Donot group items on bill by quartity
— Printer lapout
Ticket I j Heceiptl j
Cancel I j Funning tu:utall j
Dizpatch ticket I j Reprirt |:,i||| j
Receipt deposit account e ciealh
paymetk j I j
HECEIPL a0y ance
oaumert j MESSEQEI j
Hepu:urtsl j Call up u:u:uursel j
T able for control : : |
S j Test print | E dit table for control characters
Table for character j Test print | Edit table for character conyverzion |
CONYErEion
Cyrillic table for character j Test print | Edit table for character conversion |
CONYErEion
Windows printer driver |[BLUEET RS- [ The driver iz an "only test" driver

An active serial (COR) interface cannot be found for this FC

Save [t

In Back office you can now start the label editor. Clicking on "New" opens a window where you can select the
label format that you wish to use.
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Create newdocument B

First choose the document type, then give it & unique description

D ezcription IT ezt Label

D escription |?EH?Emm

—Paper farmat — Page marginz
a4 1S lether -
1 = left
% |Jzer-defined 1 = ight
Width TE.0 - 1  Top
Height 7E0 : 1 =] Bottom
— Label format —Alignment
Type of document = ru:-r[ralt
arrnat
45,7« 21,2 mm
B35 38,1 mm et
96,0 % B3.5 mm
35,6 % 16,9 mm
B35« 296 i
EIEer'u.Jzern:IEfurt — Distance between labels

Werlical I 3.0 3:
Harizomtal I 0.0 3:

Customize;
Wafidth 7.0 B — Ticket type
Height 6.0 : E tik.et
Enter | Cancel

In our example we have selected a label size of76mm x 76mm and page margins of 1Tmm. Since our labels are
on a roll we have measured and then selected a distance of 3mm between the labels.

The label format that we have just created is now ready to be individually adapted.
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¥ PosBill label generator =101 %
New Load Save Page Format Delete Testpeint  Quit

Diatermine *ML-filas Fepart name E'I'estL.abel
Etketlen, wml -
e o] Ve ooz =]

Ibermy rwmmde

WL s e B e e
Category T
Sub-ym,p\--

L

; Load background imsge

Eprice 1 Dedate background image
Tickel teat - Froperties
Irveice Bl nest _
Prinite: T - Craate new text chject
E&AM baicods Craate new vertical bext object
Urat Vi Create new variable object
Baze amount _' Craate new vertical variable object
Basze unit ; Craate new image object
VE-Uni Create new ine obisct
VE-Quankty Create new barcode chiect
Supplier kern code & - e -

Positions & N uiech

| Barcode obyect | = Carrcel

Width 33 .

Height 7

Line 57

Column H

Fort size

Clicking on the label with the right mouse button opens up the selection menu (red box on right). If you create a
variable object you can assign information to it from the xml file (red box on left) per drag and drop. In our
example we have done this with the item number and the invoice/bill text. With a barcode object you proceed the
same way but as variable you select EAN barcode.

You can edit all objects by using the mouse. By double clicking an object with the left mouse button you can
change its form and size, double clicking with the right mouse allows you to change the font, text alignment etc.
Finally simply give the template a name(Report name), save it and close the editor.

In Print layouts/Label printing you can now print all the labels that you require.
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# Label printing ]

Selection Data Iltem j Start news search |
—Itern zelection
Item number | I.-'l'-.II categories j
Invoice/Bill text | EAM barcode |
Selection of ltem ltems to be printed
[tem | |FvoicesBill ket | - Ikem | |FveoicesBill text | [ua... |
Beverages 300 Coca Cola 10%
3m Fanta at
300 Coca Cola Wik
301 Fanta e
a0z Sprite o —
03 Mineral water 5 =
330 Becks
N Guinness Add
350 Brandy
31 Cognac ardess
400 Cup of coffes
4m Pat of coffes
a0z Cup of tea
403 Latte M acchiato
A0y K.ilk ety
a0g Beer Set _I
Select all | Select all
Selection printer lapout |Test Label DAT j
Printer zelectian ILaI:ueI j
Frirt | [t

In the field "Selection Data" you can select between item and customer.

Then, in the selection list that appears (in this case selection of item) choose the items you want, the number of
labels you want to print for each item and the printer layout you would like to use.( Report name given when
layout was created)

It is possible to mark several items from the selection list by clicking on them whilepressing the Ctrl" key.These
items can then be transferred together to the list of "ltems to be printed" by pressing "Add".

The printed label from this example looks like this:
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Ticket Printing

The installation of whichever ticket printer you choose is carried out per Windows printer driver. As example see
the chapter on label printing.

In Back office/Lists/layouts/Print layouts select the label editor and create a new ticket template:
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B

Description |76mm Ticket

— FPaper format — Page marginz
 Ad U5 letter .
1 =1 left
% User-defined 1 =1 right
Width 760 : 1 =l Top
Height 260 : 1 = Battom
— Label format —alignment
Label zize: o ru:ur[ral[
mrrnAk
457w 21,2 mm
B3.5% 38,1 mm Rl aEate
96.0 % 63,5 mm
35,6 = 16,9 mm
E35x295 .
Eleru.lzern:lefurt  Distance between labels
Yertical I 3.0 3:
Huorizontal ID-D 3:
Customize:
Width 760 [ Ticke! type
Etikett b
Height 760 B I e J
Accept I Carcel |

You can create the layout in any way you want. Here too it is possible to use a background image, text or object
variables, barcodes, etc. We have intentionally kept the following example simple. Our ticket has one text
variable and several object variables like item number, description, company details and a specific ticket number
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New Load Save Page Format  Delete  Testprint  Quit

Dreberming =ML-filaz

Etketlen, wml

Postcods
Citw/Town
Telephone no.
Faxna
M obile phone
Email
Drailer oif birth
Chent numbes
- Tickets
compary!
- Manualy
Bddians
Uriiquie: mumnbe
Current dabe

-

I Variabie obiect

Width 4l
Height |
Column 20

i)

Font size f

Repatt name [TEST LABEL

Weew |1|:ﬂ°z #i

LI (R S ] oLl el

i

:Hl

iml

=10] |

The next step is to simply enter in "ltem data" the different ticket items that you wish to have. For each ticket item

enter an item number, text, price, category and sub-group. Then, go to the tab "Parameters" and assign to each
of the items the ticket layout you have just created.

Buttan text for mobile |

Azzign item azsembly kit I

Azzign ticket lapou

Allocate label layout I

This is all you need to do. The ticket items will be displayed on the POS front like all the other items in your
system. The only difference is that when you book one of these ticket items besides a receipt the corresponding

tickets will also be printed.
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{ ‘-‘ Souvenirs  Tickets Kiosk Procone  Drugstore Deposit item |

Standard ticket | Family ticket Group ticket | Late night ticket | SPecial event

ticket
£8.00 £18.00 £65.00 £10.00 £15.00
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Tools

Network Lock Previous Top Next

Tools / Cancel Network Lock

If in POS a table appears marked in red and you receive the message that the table is already
being worked on by someone else and that is not the case, then you can re-activate the table by
going to “Cancel network lock”. This can happen if you have opened a table and then a power

failure occurs. As a result this table is not properly closed and the system thinks it is still being
accessed.

Tools/ Compress Database

( INDICATION

ﬂ Database maintenance

The database has been successfully
recrganized.

This menu item is only relevant in connection with our single-user version with Access database.
By compressing a database, the size of the database is decreased. This in turn speeds up the
operation of POS. In networks or with our high-end version this is not necessary since a Microsoft
SQL Server 2005 database is used (real client-server operation).

_O_

Backup and Restore Previous Top Next

Tools/Backup
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{0 Backu P
Backup | Restore

Define path and disk drive in which database should be saved.

C:Program Files*PosBill*PosBill 8% Backup
Mame file PosBill_BackUp_2012_7_1mdb

[] Cverwrite an existing file with the same name.

[¥] Always save database on this disk drive before change of day.

Sitart backup Guit

You should definitely place a check on making automatic backups before change of day. If
possible the backup should be carried out on another drive or on a USB-stick. You can specify the
path that should be used for the backups

9 Backup
.EEIE‘J{IJD Restore |

-

Define the backup file

Attention! Carry out restore only if you are sure that the chosen file iz a PasBill -
backup file. Otherwmse a iotal loss of data could occur.

Restore database Quit

If it is necessary to restore your data you can select your last backup file and press start.

Please note that when restoring your data all previous data will be overwritten and it is no longer
retrievable.

Carry out backups on a regular basis and make sure to check that they function
properly. This is required by law. We recommend that you use an external drive for your
backups or that you transfer a backup made locally to an external drive

In case you work with a SQL server database make sure that before you start the backup you
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have exited all applications which access the database including printer applications and all mobile

devices!!

Second Screen

Backoffice / Tools / Customer display on second screen

In the first tab "Basic settings" you can set up the desired type of use for the 2nd screen. In the following

example we will let a series of images run as a slide show with an information ticker underneath.

#: settings for second screen
Basic setlings | Side show Video Internet | Customer display |

Which actions should be performed at second screen startup?

Firel comimand |S':'E"‘t Jhcle shans -:J [t i oot possible bo use both scroling tewts and scioling
Second caminaond |5ta“ P s— j banners when smukaneoush displasng wideos or websibes
Path and file name for background image
Search |
Textline and position of scrolling banner T Taop + Center " Battom

It Sinply faster with eP0 5 systems and soltware fiom PosBil 44+

Textline for scrolling text

Simngple fasted i Forit foe scooll best of scroll banner
Fart Fort colour
suipunscrss |
owsovescor: |
Type of 1amp | Horizorial =|
Save all (s[T"] |

In the next tab you can select the images for the slide show and determine the display duration of the images.
Instead of images it is also possible to select a video file or a website.
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#: Settings for second screen S x|

Basic seftings  Slide show Video Intemet | Customer display |

Inorderto dizplay web videos orwebsites, the EPoS terminal must be connected to the intemet

Path and file name ofvideo. AVl and MP4 videos from websites can also be shown. To do this. enter the complete ink including
‘hitp:dl'. E.g. hitpfiwww_ infiniybaz comfgangna 1

Search [
[ Play viden on boop
Linkto dizplay a website

Selectim ages for slide show

Path and file name of image Dizplay duration [seconds)
| Slide | Durstion |
C:\Pragram Filez\PozBil\PosBllE\SecondS creentl ellyhsh pg 10
CA\Piogram Fles\PosBilPosBllE SecondS cresn\Design.ipg 10
| o =
| Transher image to st I Search for image Dielate image from st E
Save all I Quit |

In the last tab you can set up how the checkout process is displayed to the customer. You can determine border
colour, font type and size and also the texts that are displayed.
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#: settings for second screen

Basic seltings | Siide show Video Intemet. Cusstomer display |

Biackgroud colou I | | - Ford for customer display
For | Font colous
Border colow 1 [ | |
e
Test text
Tupe of ramp IHulizﬂntd :I
Thickness af berder IS 3:
Teut foa *'T obal amount™ ||'|:-1a|
Background colour and gradiert for display field Teut for "Recaived”  |Fecsived

susponscies | [ e
seisonicis: | [

Type of 1amp I‘-.’crlil::d j

Save all it |

Here is an example of a slide show with information ticker.
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Z7h “If- | 5 ~

S =5
tem and POS software ++++ Faster and easier cash up with PosBil POS sys

_0_

_0_

Delete Test Data Previous Top Next

Tools/Delete test data

When your PosBill trial period comes to an end you can delete your transaction data or if you wish your complete
master data.
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#} Database maintenance ) x|

" Delete only the entire cash book,

= Delete all data movements, e.q. tables and invoices. for the trial period. Master data. like
itemz, categories, and subgroups will be maintained.

Delete all data movements befare this date. |D1 A0142004 'I

Delete all tranzactions. Set the warking date tao the computer date and initialize the number I
FEqUENCE.

Starting number far bil: I 0

Delete all data, including master data, and restart installation wizard. Please note that all data
will be permanently deleted.

Befare you carry out the function, determine If all FOS terminals and printer
monitoring hawve bheen terminated. After deletion, the rearganisation of the database
will be carried out.

Carry out function [ uit

If you activate the first checkbox all entries in the cashbook will be deleted.

Select the date up to which the data should be deleted. All data movements up to the selected date will be
removed. The master data, however, will be retained. In addition by checking the corresponding checkbox the
working date will be set to the computer date and the number sequence will be set back.

Deleting all the data requires that you set up the system from the beginning. All settings like printer settings,
employee lock... are lost!!

Please observe the regulations regarding retention periods.

_0_

Import ltems Previous Top Next

Tools/Import items

You can carry out the import of items after activating the checkbox “I have read and understood
the warning".
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rﬁ' Warning for the article import
Warning

Eookings have already been carmied out. Changes in the master data of items can
have serious results for all the bookings and close outs already carried out.

Changes in the assignation of categories or subgroups make all evaluations and
close outs worthless and can lead. in the worst case, to a program crash.

It is extremely important to make a backup before importing. Changes carried out
cannot be restored. Make sure that all other POS terminals. including mabiles,
have been terminated before you start importing.

[¥] I have read and understood the waming.

Start import Abort operation

You can import items into PosBill. It makes sense to do this if you want to transfer data from an
old system into PosBill. However, before importing items you should think it out carefully. If, for
example, in your current system item 100 is a coke but in the import file item 100 is a notebook,
then the current item will be overwritten. In addition, the past turnover and movements of
merchandise will be applied to the new item. When you import an item you should carry out as
many allocations as possible. So that these cannot mistakenly be made twice, already assighed
variables will appear in blue on the left side. If in your import file there are no item numbers,
these can be created automatically.
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First define the impaort file, This must contain the field headings in the first line,
Source file in CSV or TAT format [C\Progrem Fies x86)\PosBil\PosBilE \export cov

Field name | Type 2| [ source field | Destination field | [ Field name | Type
Additional selection 1 Siring Addtional selection 1 Additional selection 1 Additional selaction 1 String
Addtional sslection 2 Sinng Addtional selection 2 Addrional selection 2 Addtional selection 2 String
Addtional sslection 3 Sring Addtional selection 3 Addiional selection 3 Addtional selection 3 String
Base amount Siring Base amourt Base amourt Base amount Irteger
Base unit String 1 | Base unit Base unit Base unit String
Block item String Block Eem Block tem — | Block item Intager
Button colour String Button colour Button colour Button colour Integar
Category Siring Categary Category Category String
Discourtable Sring Discountable Ciscouraable Discourtable Boolean
EAN barcode String EAN barcade EAN barcode EAN barcode String
Foued price String Foced price: Fixed price Fioed price Boolean
Image path Sting Image path image path Image path String
e Tl et o T | tvwobce/BA test Irnvosce/Bill test [T - o Strirun x

= B3
| | Special trestment of VAT
[T Automatically create missing or invalid item numbers.

[ Update only the present items. Do not enber any new items

™ Duplicate or items already present should be replaced with the new values. Otherwize. duplicate item numbers will not be transferred.

[ Al existing iterns, recipes, item assembly kits. categories and subgroups should be deleted before the import.

Start import Assign source and destination deta fields Ghuit

Another function makes it possible to prevent already existing items from being overwritten by
new values. However, when importing for the first time, all existing items and recipes in the POS
software should be deleted. Then after the import only the items and merchandise groups of the
import file will be present. Before importing data you should definitely carry out a backup!

_O_

Order Ticket Rolls Previous Top Next

With this function you can order ticket rolls directly from us.
If you have other suppliers of consumable supplies, you can enter here their data, thus making it
easier for you to place an order.

Printer Configuration Previous Top Next

You can find the printer control on the lower right corner of the Windows taskbar. The easiest way
to find it is to change from the POS front display to PosBill back office. Click with the right mouse
key on the printer symbol and then on Show window. Then please go to printer set up.
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% Printer control

Responsible for this printer Bar Kitchen

The application has been stopped. Click here to stant.

Set up printer Gluit

By clicking on "Select printer" you can select one by one all the different printers previously
entered in Back office /System parameters /Printer and set them up. If when you select a printer,
a message appears saying that this printer has been assigned to another workstation (with
network operation) you should not, under any circumstances, disconnect this connection.
Otherwise you will not be able to print tickets on this workstation!!

Select printer I Bar

D ezcription I

The printer iz conneched to thiz cornputer |VIST.-’-‘-.-BLIEHEI
[ This prirter should not be used as emergency printer.
[T This printer should alzo be used az invoice printer

[ The itemz on the invoice should not be grauped by quantity

Receipt deposit account
pavment

— Frinter layout
Ticket IStandard ticket j Irrvoice | Standard guest check
Cancel IStandard cancellation j Messagel Standard message
Dizpatch ticket IStandard dispatch ticket j Call up course | Standard call up course

IStandard receipt deposit account payme;l

Hepu:urtsl Standard repart

Receipt advance payment IStandard receipt advance payment

T able for contral
characters

|EPSON

=]

T able far character
Conversion

|EPSON

#

Windows printer driver I
¥ The printer iz connected

Settingz for serial interface

Interfau:elcom vI
Drata hits IS vI

k2

to-a serial interface

Test printing | Edit table for control characters

Edit table for character converzion

I I 51 KR R M B X

Tezt printing |

[T The driver iz an "only test" driver

F arity INDne

j Baud rate IEEUU

Stop bits [one

Frotocol

Led L

#

INDHE

Save

it
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The standard layouts should be used as printing layouts. If you have a kitchen printer with a
smaller printer width, like for example the Epson TM200-Serie, there are special printing layouts
for these printers. These layouts are referred to as ...220 ticket.

In general all printers should be connected by using a serial interface. You do not need to install a
printer driver. Only with a serial interface connection you can have printer control. If a printer is
not available, an emergency ticket will be printed on the next available printer. All the default
settings for the serial interface are given above. Some printers work with a baud rate of
19200instead of 9600.A Windows driver should not be selected. Epson should be selected for the
tables for control characters and for character conversion. Almost all ticket printers are compatible
with Epson.

If you want to connect a printer via LPT or USB, then you have to install a Windows driver. Usually

the Generic text driver that is present in Windows can be used. Then please mark the checkbox
"Only Text". The Windows printer is considerably slower and there is no printer control.

Data Export Previous Top Next

1. Export Customers
Tools / Data export / Export Customers

Here you can export your customer data in order to use it for serial letters, etc.

First check all the checkboxes that you require, for example, for a serial letter check, at least, all address fields.

f; Export addresses @
Field selection | Requiremerts | Finish |

Check mark each field that should be tmnsfemed!

[¥] Greeting [] Phone

[¥] Title [ Fax

[#] First name [] Cellimabile

[¥] Name 1 [7] E-mail

[#] Name 2 [[] \web Address (URL)
[¥] Street [7] Date of birth

[¥] Country [] Remarks

[¥] Postal code

[¥] City/Town

[] Form of address

I Select all ] I Do not select any |

I Cancel | I <- Back ] I Continue -> | I Save |

You can select specific filters for the export, for example customers having a certain postal code or customers
from A - D.
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o Export addresses

[

Requirements | Finish
Here you can enter specifications or restrichons. For example: only guests with postal code 20000 to
40000.

Selection Range of values Value 1 Value 2
[ Postal code - ] [ Between ~| 20000 40000
[ MNone - ] Equal
[ MNone - ] Equal
[ MNone - ] Equal

If you wish to filter guests according to specific features, check mark the appropnate features.

] viP

Cancel

< Back || Continue->

As export format you can select an Excel format or a text file with separators. Both formats can be used for serial

letters in Word as control file. You should carry out your email or serial letter functions with Microsoft Word or
perhaps also with OpenOffice.

ﬁ' Export addresses @
| Field selection | Requiremerts | Finish |

-

@ Text export ) Excel export

Which forrnat should be used to =ave the export file?

@ Each address in one line with a space between the fields.

Space | Tabulator (TAB)  ~|

The first line contains the column headings

Cancel

=- Back

Save

If you click on the button "Save", you can then select the file name and the directory where the export file should
be saved.
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2. ltem Export

Select the check boxes that you need for further processing, respectively for import into your external shop
system.

.?}Itr:m export . . il

Check each field to be transfermed

ki = Select category | Al categories =l
B Addtional selection 1
Addtional zelection 2 T
B addtional selection 3 ; S
BF Bk s & Sort by item i (" Sort by irvoice bext
Bace unit
E Black: item % Text file (k) £ CSY fibe (cav) " Excel export
Button colour
B Categoy :
[ Discourtable ~Whichformat should be used to save the export file?
AM
E Ei mhl:ir::ﬁe ¥ | The et ine corkaing the ol hesdings
E ::f:i:ﬁ: i I which text format should the data be wrilten
= ibsan & Unicode C AscCh © UTFg

B Lage size urit pice
B Packaging units
B 5ale prce

B Sales unit

Rl Srnall zize nd niice f
1| | [k
Cancel I | Sefect al I Sefert none Save I

Iltems can be exported according to category or individual sub-groups and sorted according to item number or by
invoice text. A file format that is often used is the export into a text file with semicolon as separator. The first line
should contain the column heading. This way you have an export file in the common CSV format.

3. Invoice Export.

If you need an export file for accounting purposes or for your tax consultant, then you can use this function. You
can export into a CSV file individual accounting operations with all relevant data.
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¥, Data export e : x|
‘which data should be exported?
- : i : : Working time
i* |nvoices " Billed items {” Operating records - o

Determine the time period. the drive, the path and the file name for the file to be written.

Fromdate [01/07/2014 x| Until date [31/07/2014 =]
Dirive and path ||::"~prog|am files (6} posbil poshill 8% ? |
File name Ibille:qmrt_l"l]"l 4 7 Jcsv ¥ Overwrite existing file with the same name.

" Text file (tet) separated with TAE

& CS\ file (csv) fields separated with semicolon
[¥ Enclose data fields in guotation marks (7).

[¥ The first line contains the heading

—In which text farmat should the data be written
" ASCII " ANSI(1252) {+ UTF8 " Unicode

Determine date and file name!

Start export Quit

By default the export file will be created in the directory C:\program files\posbill\posbill8

_0_

Financial Accounting Export Previous Top Next

By going to Data Export/Financial Accounting Export you can get to the settings for financial
accounting data export.
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£ Data export financial accounting

Evpot Selbngs |

Determine the date, the disk dreve and the path where the file
should be writhen,

Fiom date | 07/01 /2013 Unil date [07/m/2m3 =

:c:\plc-g'an ez \posbill\posbadidh
File name | fbusspont_2013 00 _08 cxv
[+] Dvenarbe an existing e with the same name,

[¥] The fiezt e contamns the headng
I wabnch test Toimat should the dals be wiilber

Craso " ANSI [1252) I UTFe () Unicode

Last ransmission I |

Invoice rumber from | | Irmeoice rumber uril |

Dietemmire date ard fle name!
[ Shat expioul |

L. aa ]

Here you can enter the desired period of time and the path for saving the data as well as the text
format in which the data should be written.

In the tab “Settings” you can enter additional information regarding the account number, hame,
etc. as well as the ID or account for the different VAT rates.

For additional information regarding this function please contact your accountant.
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[ Expont| Setlings

Revenue accounts for groups of kems ,
Becourt nurber Accourl name |
Calmgany Accour 0% | Accounl 0% | Account 0% ) ;
Food 0 ] 0 POS o] |
Driks o 0 0
Cresdit 0 |
Take Out 1] 0 0 iodond = i |
Churetrnas Dirirest ] 1] 0 Calthement 0 |

Fertal ] o 1] = E
W alionss eustomers 1] |
|
Ophanal sccounts |
[ | _ (] [ ol | IZI Guest spentss | 0| |
| Accept ine | L |
B arice: paynent [ ] [ [
1D e secoumnt ot the VAT kay in the fnancisl sccounling Veuchass 0
= 2 [=] s[=] «[=] s[=] |
' | Difference due o VAT rounding - off 0 |
] Summarize procuct group revenues in isvenue sccounts
Save sellings ] |

L ™

Protocol Export Previous Top Next

In PosBill a protocol of all operations is carried out. The protocol is automatically created and
saved in a file every month (Structure: JOURNAL YEAR Month.CRY. This file is encrypted. By using

the function protocol export you can export the protocol in a CSV-file. This file is readable and if

desired can be passed on.
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# Export protocol file ; : X

Define disk drive and path where the C5V-hle should be saved.

7 I ||::"-4:|mgmm files (86} posbilposhill 3%joumal
Selectthe protocol files that should be exported
JOURNALZ01401 CRY

¥ Overwrite existing file with the same name.

Select file!

Start export Quit

In Protocol Export all you have to do is define the path where the CSV-file should be saved and
then select the protocol that you want to export.
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FAQ Previous Top Next

You can find many instructions, tips and tricks, etc. in our blog at www.posbill.com

HowToBuy Previous Top

You can order PosBill products on our web shop at http://www.myposshop.com
For more information please visit http://www.posbill.com
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